KAJYKCKAS OBJIACTH
TAPYCCKU PATOH
AJIMUHUCTPALIUS

(MCIIOTHUTEJILHO-PACTIOPAAUTEIBHBIN OPraH)

CEJIbCKOI'O IOCEJIEHUSA

«Ceuio IlerpuieBo»
IHOCTAHOBJIEHUE

ot 04 mag 2023 r. Ne 18

«O0 yTBEepk/I€HUN AIMUHUCTPATUBHOI'O PErjlaMeHTa 1o
IIPEIOCTABIICHUIO MYHUIUIIATIbHON YCIIYTH
«IepeBox KUIOrO MOMEILIEHUS B HEXKUIIOE TIOMEILECHUE U
HEXWIOrO0 IIOMEIIEHUs B JKWIOE IOMEUICHUE Ha
TeppuTOopuu cenbekoro nocenenus «Ceno [lerpuieBo»»

B cootBerctBuu ¢ DeaepanbHbiM 3akoHOM OT 06.10.2003 N 131-D3 "O06 00X npuHIUIax
OpraHu3ali MECTHOro camoympaBiieHuss B Poccuiickoit ®enepanuu', B COOTBETCTBUH C
Kunmnineim konexkcom Poccuiickoit ®enepannn, @enepanbHbiM 3akoHOM 0T 27.07.2010 roga Ne
210-®3 «O0 opraHM3anMy MPeIOCTaBIECHUS TOCYJApPCTBEHHBIX M MYHULMNAIBHBIX YCIYI»,
noctaHoByieHreMm lIpaButennsctBa Poccuiickoin @enepamuu ot 16.05.2011 Ne373 «O mopsiake
pa3paboOTKU U YTBEPXKJEHUS aIMUHUCTPATUBHBIX PETJIaMEHTOB MCIIOJHEHUS TOCYAapCTBEHHBIX
GyHKIIMI W aIMUHUCTPATUBHBIX PErNIaMEHTOB MPEIOCTABICHUS TOCYJapCTBEHHBIX YCIYT»,
YcTaBoM MYHUIIMOAIBHOTO 00pa3oBaHus cenbckoro moceneHus « Ceno IlerpureBoy,
aAMMHHCTpaLus cenbckoro nocenenus «Cemno Ilerpuieso»

IlocTanoBJiseT:

1. YTBepauTh aAMMHHUCTPATUBHBIA PETJIAMEHT MO MPEAOCTaBICHUIO MYHHULIHINAIbHOU
yenyru ««llepeBoj &UIOro MoMeNIeHNs B HEKUIOE MOMEIIEHNE U HEXUJIOTO MOMEIIEHUS B
KWIJIOE ITOMEILIEHUE Ha TEPPUTOPHH cenbekoro nocenenns «Ceno Ierpuieso»» (Ilpunoxenue)

2. Hacrosmee mnocraHoBlieHHE BCTyMaeT B CHIYy C MOMEHTa OQUIHAIBHOIO

onyOiIMKOBaHUS B paloHHOHN razere «OKTSIOpb» M MOJUIEKHUT Pa3MELICHHIO Ha O(QHUIHMATIBLHOM
caiite agmuHuctpauuu MP «Tapycckuil paiton» B paszznene «CenbCKue NOCEIeHUs» Ha CTpaHuLe
cesbekoro nocenenus «Ceno IlerpumeBo» B cetn HTEpHET.

3. KoHTpoub 3a BBINOJIHEHHEM HacTosIero IlocTaHoBIIEHUs OCTABIIAIO 32 COOOM.

I'maBa agMuHHUCTpanUHU
€eJIbCKOro MoceJeHUs
« Ceuio IlerpuieBo» H.B. Ymaxosa



ITpunoxenue
k IlocTaHoBnEHUs aAMUHUCTpALIUU
CII «Cemno IlerpumeBo» ot 04 mas 2023r.Ne 18

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBO/I
ZAKNJIOT'O IOMEIIEHUSA B HEXKUJIOE ITIOMEIIIEHUE U
HEKNJIOTI'O IOMEIIEHMSA B )KUJIOE ITIOMEIHIEHUE» HA
TEPPUTOPHUU CEJBCKOI'O ITIOCEJEHHUSA «CeJio Ilerpueso»

1. O0mMe mMoJI0KeHU A

1. Ilpenmer perynupoBaHUs aIMUHUCTPATUBHOIO PEIVIAMEHTA.

1.1.  AIMHUHHMCTpPAaTUBHBIN PETIAMEHT NPEAOCTABICHHUS MyYHULIUIIAIbHON YCIYTH
«IlepeBoj KUJIOTO MOMEIICHUSI B HEXKUJIOE€ MOMEIICHUE M HEXUJIOTrO MOMEIICHHUS B
KUJIO€ TOMeIeHrue» (J1ajleeé COOTBETCTBEHHO - aAJMUHUCTPATUBHBIA pPETJIaMEeHT,
MYHUIIMIIAJbHAS YCIIYra) YCTAHABIMBAET TMOPSOK M CTaHAAPT MPEJOCTABICHUS
MYHHIIMITATEHON YCITYTH.

AJMUHUCTPATUBHBIA pErjJaMeHT OIpenesseT MNOPSAOK, CPOKHM U IOCIEI0BaTEIbHOCTh
BBINOJIHEHUS] AJAMMHUCTPATUBHBIX MPOLEAYP O NPEAOCTABICHUI0 MYHMLMIAIBHOW YCIYTH,
TpeOOBaHUSI K TOPSAAKY WX BBIIOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH BBIIOJHEHHUS
aJIMUHUCTPATUBHBIX MpPOLETYyp B 3JIEKTPOHHOU (opMme, a TakkKe OCOOEHHOCTH BBIIOJIHEHUS
QJIMUHUCTPATHBHBIX TPOLEAYP B  MHOTOQYHKIMOHAJIBHBIX IIEHTPAaX  IPEIOCTABICHUS
rOCYyJapCTBEHHbIX M MYHMLMNAIBHBIX ycuyr (nasee — MOLI), ¢dopmbel KoHTpons 3a
[PEIOCTABIEHUEM MYHUIIUTIIAILHOM YCIYTH, 10Cy1eOHbIN (BHECY1€OHBIN ) MOPAIOK 00KaIoBaHUs
pewieHnid u aedcTBUi (Oe3neiicTBU) opraHa MECTHOTO CaMOYIPAaBJIEHHUS, JOJKHOCTHBIX JIMIL
opraHa MEeCTHOTO caMoyTipaBieHusl, paboTHrKoB M®DILI.

IIpaBoBbIE OCHOBaHMS MNPENOCTABICHUS MYHUIUNAIBHOW YCIYTM 3aKpEILUIEHBl B
IIpunoxxennn
Ne 2 x HacTOAIIEMY aIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

1.2. Kpyr 3asBuTtenei.

MyHunumnagpHas yciuyra npeIoCcTaBisIeTcss COOCTBEHHUKY ITOMEIICHHSI B MHOTOKBapTHPHOM
JIOME WJIM YIIOJTHOMOYEHHOMY UM JIHIY (Jajiee - 3asBUTEh ).

1.3. TpeOoBanus Kk MOpsAAKY HH(OPMHUPOBAHUS O MIPETOCTABICHUU MYHUITUIAILHON YCITYTH.

1.3.1. Uudopmauusi o mopsAake U YCIOBUSAX HHMOPMUPOBAHMUS TMPEJOCTABICHUS
MYHHUIUIIAIBHON YCIYTH IIPENOCTaBISAETCA:

CTIEMAIMCTOM YIIOJTHOMOYEHHOTO OpraHa IMPH HEeTOCPEACTBEHHOM OOpAIIeHUH 3assBUTEIIS
WM €T0 MPEACTABUTENS B YIIOJTHOMOYEHHBIN OpTaH WJIN MOCPEICTBOM Tele(OHHOU CBSI3U, B TOM
qypcle IyTeM pa3MelleHuss Ha OQUIMAIbHOM CaiiTe yIOJHOMOYEHHOTO OpraHa B
WH(OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu «MHTepHeT» (manmee - OQUIMANBHBIA CalT
YIOJIHOMOYEHHOTO OpPTaHa);

yTeM pa3MelleHuss B (QelepanlbHOll TOCYAapCTBEHHOM MH(MOPMAIIMOHHONW CHCTEMe
«EnuHbIi opTan rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX ycayT (yHkumii)» (nanee - EIITY);



MyTEM pa3MeIlEeHUs Ha PETHOHATILHOM NOPTaJie TOCYAapPCTBEHHBIX U MyHUIIMTIAIBHBIX YCIIYT
(mamee - PIIT'Y), B cayyae ecnW TakOW TMOPTal CO3/JaH HCIOJHUTEIBHBIM OPTraHOM
rocy/IapCTBEHHOU BIacTH cyonekToB Poccuiickoii denepanuu;

IyTeM pa3MelICHUs Ha MHPOPMAIIMOHHOM CTEH/IC B TIOMEIIEHUH YIIOJTHOMOUYEHHOT'O OpTaHa,
B WH(OPMAIIMOHHBIX MaTepuaax (OpOIIOpbl, OYKIIEThI, TUCTOBKH, TAMSTKH);

nyTreM myOiauKanuu HHGOPMAIIMOHHBIX MaTEPHUAIOB B CPEACTBAX MAacCOBOM MHPOpMaIUY;
MOCPEJICTBOM OTBETOB Ha MMCbMEHHbBIE OOpaICHUS;

COTpyaIHUKOM oTaena MOPI[ B COOTBETCTBMM ¢ MyHKTOM 6.3  HAcCTOAIIETO
aJIMUHUCTPATUBHOIO PETJIaMEHTA.

OtBer Ha Tese()OHHBIN 3BOHOK JIOJDKEH CO/IePKaTh HH(GOPMAIIMIO O HANMEHOBAaHHH OpTaHa,
B KOTOPBIN OOpaTHIICs 3asBUTENb, (PaMIIINIO, UMs, OTYECTBO (TIOCICIHEE - TMPU HATUYHH) U
JIOJDKHOCTD CIICIUAIMCTA, IPUHSABIIETO TeJIe()OHHBINH 3BOHOK. [Ipr HEBO3MOKHOCTH NIPUHSBIIETO
3BOHOK CIICIIHATIUCTA CAMOCTOSITEIILHO OTBETUTH HA MIOCTABJICHHBIC BOMTPOCHI TeNIe(hOHHBIN 3BOHOK
nepeaipecoBbiBaeTcs (MIEPEBOIUTCS) HA JPYroe JOJDKHOCTHOE JIMIIO WJIM OOpaTHBIIEMYCS
rpaXIaHUHY cooOmaercss HoMep TenedoHa, M0 KOTOPOMY OH MOXKET MOJyYUTh HEOOXOIMMYIO
uHpopMaIuto.

B cnyuyae mocTyruieHus: OT 3asBUTENS OOpaIleHUs] B MHCHbMEHHOW (AJIEKTPOHHON) (hopme
OTBET Ha OOpallleHue HalpaBJIAeTCs TAKKE B MUCbMEHHOM (371eKTpoHHOMI) hopme He no3anee 30
KaJICHJApHBIX THEH co JHs perucrpauuu ooOpaiieHus. [Ipu HampaBieHHH OTBETa yKa3bIBAaETCS
JOJDKHOCTB JIMIIA, MOJAIMMUCABILET0 OTBET, a Takke (aMHIus, UMs, OTYECTBO (TOCIIEAHEE - MPH
HAJIMYUN) U HOMEP Tesie(h)OHA UCTIOTHUTEIIS.

1.3.2. CnpaBouHast MH(OpMaIUs O MECTOHaXOXXAECHUH, Tpaduxe padOThI, KOHTAKTHBIX
Tesie(pOHAX YHMOJHOMOUYEHHOI'O OpraHa, agpece JIEKTPOHHOH MOYThl YIIOJIHOMOYEHHOIO OpraHa
pasMeleHa Ha 0(UIaTbHOM caiiTe yHoJIHoMo4YeHHoro oprada, EIIT'Y, PITT'Y.

CrnpaBouHasi ”HpopMaIus 0 MECTOHAX0XIEHNH, IpaduKe padoThl, KOHTAKTHBIX TeIePOHAX
M®L], anpece snexTporHoi moutsl M®I] pa3meriena Ha opunnanbHoM caiite MOII.

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumMeHOBaHME€ MYHUIIUTTIAIIbHON YCITYTH.

HaumenoBaHue MYHHHHHaHBHOﬁ yYCIyru - ICpeBOJ KUIIOTO TIOMCHICHHUA B HCEKHUIIOC
INOMCHICHHUEC U HCXUJIOTO IIOMECUICHUS B XKMUJIOC ITOMCIICHUC.

2.2. HammeHnoBanue oprana, np€Aa0CTaBJIAIOMCTO MYHUIIUITIAJIbBHYIO YCIIYTY.

AnmuHuCTpanusi (MCHOJIHUTENbHO-PACTIOPSAUTEIbHBIA OpraH) CeIbCKOTO IOCEIeHHS
«Cerno IlerpunieBo»

M®I] yyacTByeT B IpeJOCTABICHUN MYHUIIMIIAIBHOW YCIIYT'H B YACTH:
- “H(GOPMHUPOBAHUS IO BOIIPOCAM MPEOCTABICHUS MYHUIUITAIBHON YCIYTH;

- IpyUeMa 3asiBJICHUN U TOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHNUS MYHUIIUIIAIBHON
YCIIyTH;



- BbLA4YH1 pC3yJibTaTa MPCAOCTABICHUA MYHPILIHHaJIBHOﬁ YCIyru.

B mpemoctaBneHMM MyHMIMIIANBHOM  YCIYyTM B paMKax  MEXBEJOMCTBEHHOTO
MH(POPMALIMOHHOTO B3auMojeiicTBUsa ydacTByeT DezxepanpHas ciyx0a ToCyIapCTBEHHON
perucTpanu, kajactpa u kaprorpapuu, enepalibHas HaJIOroBas Ci1yx0a, CrieluaIn3upOBaHHbIC
roCyJapCTBEHHbIE U MYHUILIMITAJIbHBIC OPraHU3AIMH TEXHUYECKON HHBEHTAPU3AIINH.

3asBUTENb BIIPABE MOJATh 3asBJICHHE O NIepeBoie nomenieHus yepe3 M®L B cooTBeTcTBUM
C COIVIalIEHUWEM O B3auMOJeHUCTBUM Mexay MOPL[ u ynmoJHOMOYEHHBIM OpPraHoOM, IIOYTOBBIM
otnpasiienreM win ¢ momoinsio EINTY, PIIT'Y no gopme B coorBercTBHM ¢ [Ipunoxkennem Ne 3
K HaCTOSILEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

3ampemaercs TpeOoBaThb OT 3asBUTENS OCYIIECTBIECHUS JEMCTBUH, B TOM 4HCIe
COIJIACOBAHUHM, HEOOXOMUMBIX JJIsi TOJYYCHHS MYHHULUNAIBHOW YCIYTH W CBSA3aHHBIX C
oOpalleHHeM B HHbIE TOCYJapCTBEHHbIC OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBICHMS,
OpraHu3aluy, 3a UCKIOYEHUEM IIOJIy4EHMS YCIYT, BKIIOYECHHBIX B IEPEYEHb YCIYI, KOTOpPbIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00sI3aTEIbHBIMU JIJIsI TPEIOCTaBIECHUS MyHHUIIMIIATbHOM YCIyTH.

2.3. Onucanue pe3ysabTaTa NpeA0CTaBICHU MyHUIIUIATBHON YCIyTH.

PGSYJ'IBT&TOM MMpCaO0CTaBJIICHUA MYHHHHHaHBHOﬁ yciayru ABJIACTCA IIPUHATOC
YIOJHOMOYCHHBIM OPraHoM pCUICHUEC O IICPEBOAC NI 00 OTKa3e B MEPCBOJAC KUJIOI0 MOMCIICHHUA
B HCKHNJIOC ITIOMCIICHUE U HCXKMUJIOI'O IMOMCIIICHM A B )KHMJIOC ITIOMCIICHUC.

®dopMma yBeoMIIEHHUS O TIepeBoie (0TKa3e B MEPEBO/IE) KUJIOTO (HEKHUIOT0) TOMEIICHUS B
HeXHIIoe (KUJIOe) MOMEIeHUEe yTBepxkaAeHa mnocraHoBieHueM IIpaButenbcTtBa Poccuiickoit
®denepaunn
ot 10 aBrycra 2005 Ne 502 «O6 yrtBepxkaeHuu (OpMbl YBETOMIIEHUS O IMepeBoje (OTKaze B
MIEPEBO/IC) JKUIIOTO (HEXKHUIIOT0) MOMEIeHUs B Hexuioe (kuioe) nmomenienue» (Ipunoxenue Ne
4 K HacTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

Pesynbrar npenocraBieHnss MyHULIUIIAIbHON YCITyTH MOKET OBbITh MOTYYEH:

- B YHOJHOMOYEHHOM OpraHe MECTHOIO CaMOyIpaBlieHHs Ha OyMa)KHOM HOCHTENE IpH
JMYHOM OOpalleHUH;

- B M®II Ha GymMaXHOM HOCHUTEJE P JMYHOM OOpaIlleHuH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PII'Y, B ToM uucine B (hopMe 3IEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO
AIEKTPOHHOU MOJIHUCHIO.

2.4, CpOK npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCJIyru, B TOM 4YUCJIC C YUCTOM HCO6XO,Z[I/IMOCTI/I
06pan1eHI/1$1 B OpraHuv3anuu, ydaCTBYIOIIUE B IIPEAOCTABIICHUN MyHPII_[I/IHaJIBHOfI yCIIyru.

VYTOIHOMOYEHHBIH OpraH MPUHUMAET pelIeHHe O MepeBOAe WM 00 OTKa3e B MEpeBOje
’KHJIOTO TIOMEIICHUS B HEXKUJIOE TIOMEIEHNE U HEXKUIIOTO MOMEIEHHUS B JKUJI0€ TIOMELIeHHE He
no3aHee 4eM uepe3 45 OHEW cO AHS NPEICTaBIECHHUS B YKa3aHHBIM OpraH JOKYMEHTOB,
00513aHHOCTB 110 MPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B ciysae nmomaun nokymeHToB B MOILI cpok mpenocraBieHUs MYHULUIAIBHON YCIYTd
VCYHUCIISIETCS CO JHS MOCTYIIEHUS B YIIOJITHOMOYEHHBIN OpraH T0KyMeHTOB u3 M®II.



B ciydae nonaun noxkymentos uepe3 EIIIY, PIII'Y cpok npenocTaBiaeHUs HCYUCIAETCS CO
JIHSI TIOCTYIIJICHUSI B YIIOJJHOMOYEHHBIA Opran nokyMeHToB. Hampasnenue npunsateix Ha EIIIY,
PIII'Y 3asBiieHMA W JOKYMEHTOB OCYILECTBISETCS C MCHOJIB30BAHUEM €IUHOM CHCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJIEUCTBUS U MOJKIIOYEHHOM K HEM pEeruoHaIbHOU
CHCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/ICHCTBHUSL.

[IpuocraHoBiieHHe TPENOCTABICHUS MYHUIMIAIBHONW  YCIYrH  3aKOHOJIATEbCTBOM
Poccuiickoit @eaepanuu He NPETyCMOTPEHO.

Cpok BblJauM TOKYMEHTOB, SIBISIIOIIMXCS PE3YIbTATOM MPEIOCTABICHUS MYHHUIIUIIATBHOU
YCIIYTH, - HE TIO3/IHee 4eM uepe3 3 pabouux JHs CO JIHS MPUHATHS PEIICHUS B COOTBETCTBUU C
NyHKTOM 3.1.3 HacTosAmEero aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmaTuBHbBIE NPaBOBbIE AKThHI, PETYIMPYIOIIME IPEIOCTABIECHUE MYHULUIIAIbHON
YCIIYTH.

[lepeueHr  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJUPYIONUX  MPEIOCTABICHUE
MYHUIIUNATBHON yCIyrd (C yKa3aHHEM WX PEKBH3UTOB W HCTOYHHKOB OQHUIIMATIHHOTO
OITyOJIMKOBAHUs), pa3MeIaeTcsl Ha o(UIIMaIbHOM CaiiTe YIOJHOMOYEHHOTrO opraHa, Ha EIIY,
PIITY.

YIOIHOMOYEHHBI OpraH o00ecleYrBaeT pa3MEUICHHE M aKTyalu3alul IepeyHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIONIMX MPEIOCTABICHUE MYHHUIMIIAILHON YCIYTH, Ha
CBOEM O(UIINATHHOM CaiTe.

2.6. McuepnpiBaromiuii niepe4eHb JOKYMEHTOB, KOTOPBIE 3asBUTEIIb JOJDKEH HPENCTaBUTh
CaMOCTOSITENIbHO, M JIOKYMEHTbI, KOTOPbIE 3asBUTENb BIIpaBE IPEICTaBUTh IO COOCTBEHHOM
WHULHAATABE, TaK KAaK OHU IOJICKAT IPEACTABICHUID B paMKaX MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOT'O B3aUMOIEUCTBHUS.

2.6.1. HcuepnbiBaronuii mepeueHb MOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTaBICHUS
MYHULIMTIAJbHOW YCIIYTH.

VcuepnbiBatomnii  mepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX JUISI  IPEJOCTaBIICHUS
MYHUIUIIAJBHOM  yCIyIM, KOTOpbIE€  3asBUTENb  IPEACTABIAET  CAMOCTOSTEIBHO B
YIIOJIHOMOYEHHBIN OpraH:

1) 3asiBIeHUE O MEPEBOJIE TOMEIICHHS;

2) npaBOYCTaHABIMBAIOIIME JTOKYMEHTHl Ha MEPEBOANMOE MOMEIIeHNE (TMTOATMHHUKNA WIIH
3aCBH/IETEIHLCTBOBAHHBIE B HOTApHUaJIbHOM MOPSAIKE KOIUH);

3) IUIaH OCpPeBOAMMOro MOMCHICHUA € €ro TCXHHUYCCKUM OIMMCAHUCM (B cjIydac, €Cld
MNEPEBOAUMOC IMTOMCIICHUEC ABJIACTCA KUJIBIM, TEXHHUYSCKHI macropT Takoro HOMGI].[CHI/ISI);

4) MOATaXHEIN IJ1aH JA0Ma, B KOTOPOM HAXOAUTCA MEPCBOANUMOC IMTOMCIICHUC,

5) moAroToBiIeHHbIN U 0(OPMIICHHBIN B YCTAHOBJIEHHOM MOPSAIKE MPOEKT NepeycTpoiicTBa
U (WIM) TIEpEIIaHUPOBKU EPEBOIUMOTIO MOMEIIEHHUS (B CIy4ae, eClId IEPEeyCTPONCTBO U (WJIH)
nepenjaHupoBKa TPeOyrOTCs sl oOecrieueHusl UCTIOIb30BaHUsl TAKOTO MOMEIIEHUS B KaUueCTBe
YKUJIOTO WJIA HEXUIIOTO IOMEIIEHNSA);

6) TPOTOKOJ 001Iero coOpaHusi COOCTBEHHUKOB MOMENICHUH B MHOTOKBAPTUPHOM JIOME,
COJIep KAl perieHue 00 X COrIacuy Ha MePeBO/I )KUIOTO MOMEIIEHUS B HEXKHIIIOE TOMEIIICHUE;



7) cormacue Kaxaoro coOCTBEHHHMKA BCEX MOMEUICHUH, MPUMBIKAIONINX K MEPEBOJIUMOMY
MIOMEIICHHIO, Ha TIEPEBOJL KUJIOT0 IIOMELIEHUS B HEXKUIIOE IIOMELIEHUE.

2.6.1.1 B cnyuae HanpaBienus 3asBienus nocpencrsom EIITY, PIITY, cBenenus u3
JIOKYMEHTa, YAOCTOBEPSIOIIECTO JIMYHOCTh 3asABUTENS, MPEACTaBUTENS (QOPMUPYIOTCS TPHU
MOJATBEPXKJICHUU Y4eTHOI 3amucu B EnuHoN cucteme uaeHTUPUKAIMKM U ayTCHTH(PUKALUU U3
COCTaBa COOTBETCTBYIOIIUX JIAHHBIX YKa3aHHON YUETHOM 3allMCU U MOTYT OBITh IPOBEPEHBI ITyTEM
HaIlpaBJIEHUsl 3alpoca C HCIOJIb30BAHUEM CHUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

B cuydae, ecnum 3asBieHME TONAaeTCA Yepe3 IPEACTABUTENS 3asABUTENS], TaKXKe
MPEACTABISIETCS] IOKYMEHT, MOATBEPXKAAIOIINM MOJTHOMOYMS Ha OCYILIECTBIICHUE NEHCTBUM OT
MMEHH 3asBUTEI. B KauecTBe JOKyMEHTa, NOATBEPKAAIOLIErO MOJHOMOYHS HA OCYLIECTBICHUE
JIEUCTBUM OT UMEHU 3asIBUTEIIS, PEICTABUTEIb 3asIBUTEIS BIIPaBE MPEICTABUTh:

- Oo(QOpMIICHHYI0O B COOTBETCTBUU C 3aKoHoJaTenbcTBOM Poccuiickoit ®epepanun
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

- Oo(QOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit ®enepanuun
JIOBEPEHHOCTb, 3aBEPEHHYIO NIEYaThIO 3aABUTEIIS U MOMTMCAHHYIO PYKOBOIUTEIEM 3asIBUTEIIS TN
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTUIIOM (AJIs1 FOPUAUYECKUX JIUIT).

2.6.2. 3asBUTENb BIIPABE HE IPEJCTABIATH JOKYMEHTBI, IPEAYCMOTPEHHBIE B IOAIYHKTaX 3,
4 mynkra 2.6.1, a TaKke B ciry4ae, €M IPaBo Ha MEPEBOIMMOE ITOMEIIEHUE 3apEerHCTPUPOBAHO
B EamHOoM rocynmapcTBeHHOM peecTpe HEABMKMMOCTH, JIOKYMEHTHI, IPEIyCMOTPEHHBIE
HOIITYHKTOM 2 yHKTa 2.6.1 HAaCTOSIIEro aAIMUHUCTPATUBHOTO PerjaMeHTa.

2.6.3. JlokyMeHThl (MX KOIHM WJIM CBEJIEHUS, COJIEpXKalluecs B HUX), YKa3aHHbIE B
NOAMYHKTax 2, 3, 4 myHkTa 2.6.1 HacTOALIEro aAMUHUCTPATUBHOIO PErJIaMEHTA 3alpallluBatOTCs
YIOJIHOMOYEHHBIM OPTraHOM B FOCYJaPCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIPaBIICHUS U
MOJABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOyIpaBJiIeHUS
OpraHU3aIHsIX, B PACTIOPSKEHUN KOTOPBIX HAXOSATCS YKa3aHHbBIE JIOKYMEHTHI, €CITU 3asBUTEIb HE
MPEACTABUIIM YKAa3aHHBIE JOKYMEHTHI CAMOCTOSATEIBHO.

B cootBerctBuu ¢ mynkrom 3 cratbu 36 JKummimHoro xojaexkca Poccuiickoit ®Denepanyu
yYMEHbIIIEHHE pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C
corjiacusi BCeX COOCTBEHHUKOB IMOMEIIEHUH B JAHHOM JIOME ITyTEM €TI0 PEKOHCTPYKIIHH.

B cootBerctBum ¢ nynkrom 2 ctathu 40 KummiHoro konekca Poccuiickoit denepanum,
€CJIM PEKOHCTPYKIIHS, MEPEYCTPOUCTBO U (MJIH) MeperiaHuPOBKa MOMEIIEHU HEBO3MOXKHBI 0e3
MPUCOEANHEHNUS K HUM YacTu OOIIEro UMyIIeCTBA B MHOTOKBAPTHUPHOM JOME, Ha TaKue
PEKOHCTPYKIIMIO, TEPEeyCTPOMCTBO U (WJIM) TEPEIUIAaHUPOBKY TOMEMICHUH JOHKHO OBIThH
MOJTyYEHO COTTIache BCeX COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

Y1oIHOMOYEHHBIN OpraH, OCYLIECTBIISIOIINNA EPEeBO]] MOMEIIEHNH, He BIIpaBe TpeOOBaTh
OT 3asBUTENS MPEJCTABICHUE JIPYTUX JOKYMEHTOB KpOME JOKYMEHTOB, HCTPEOOBaHHE KOTOPBIX
y 3asBHUTENS JOIYCKAETCS B COOTBETCTBUU C IMYHKTOM 2.6.1 HacTOSAIIEro agMUHHCTPATUBHOTO
perjlaMeHra.

Ilo MCKBCIOMCTBCHHBIM 3aIIpOoCaM YIIOJTHOMOYCHHOI'O OpraHa, yKa3aHHBIX B 3633116 IIEpBOM
HACTOAIICTO IMMYHKTA, JOKYMCHTbBI (I/IX KoMK WK CBCACHUA, COACPIKAIIHUCCA B HI/IX)
NpeaoCTaBIAIOTCA TOCYJAPCTBECHHBIMM OpraHaMHd, OpraHaMM MCECTHOI'0O CaMOYIIPaBJICHUA H
MNOABCAOMCTBCHHBIMH TOCYAAPCTBCHHBIM OpraHaM HJIM OpraHaM MECTHOI'0 CaMOYIIPAaBJICHUA
opraHu3alusMU, B PaCHOPSKCHUN KOTOPBIX HAXOJAATCA YKAa3aHHBIC JOKYMCHTEI, B CpOK HE
HpCBLIH_IaIOH_II/Iﬁ IIATh pa6oq1/1x ,Z[HCI>'I CO OHA MOCTYIUJICHHUA MCKBCIAOMCTBCHHOI'O 3aIlIpOCa B OpraH
HJIN OpraHu3anuro, MpeaoCTaBIAIOIMINC JOKYMCHT U I/IH(i)OpMaHI/IIO, €CJIM UHBIC CPOKH IMOATOTOBKHU



U HalpaBJICHHS OTBETa HAa MEXBEIOMCTBEHHBIH 3ampoc HE YCTaHOBIEHBI (eaepatbHBIMU
3aKOHaMH, MpaBoBeIiMU akTamu IIpaButensctBa Poccuiickoit ®enepanvii U TPUHATHIMH B
COOTBETCTBUU C (eAcpaibHBIMU 3aKOHAMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit deneparumu.

2.7. HWcuepnblBaloOIMi I€peUYE€Hb OCHOBAHMWM JUIsl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH.

Otka3 B mpueMe JIOKYMEHTOB, HEOOXOJMMBIX I MPEIOCTaBICHUS MYHHUIIUIAILHOM
yCIIyTH, 3aKOHO1aTelIbcTBOM Poccuiickoit denepaiiuu He NperyCMOTPEH.

2.8. HcuepnpiBaroliMii IMepedyeHb OCHOBAaHUM /Ji IPUOCTAHOBIEHHA WM OTKa3a B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

[IpuocranoBieHue NOPENOCTABICHUS MYHULHMNAIBHOM  YCIYTH  3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu He IpeyCMOTPEHO.

Orka3 B MEPCBOJAC KMUJIOTO IMOMEIICHHA B HCXKXUIIOC TOMCIICHUC UM HEKUIIOTO IMMOMCIICHUW A
B JKHJIOC MMOMCIICHHUE JOITYCKACTCsA B ClIydac, CCIIN:

1) 3asiBUTEJIEM HE MPECTABIIEHbI JOKYMEHTBI, OIIPEAEICHHbIE TYHKTOM 2.6.1
HACTOSILEro aJMUHHUCTPATUBHOIO perjiaMeHTa, OOsf3aHHOCTh IO NPEACTABICHUIO
KOTOpPBIX € Yy4YeToM MyHKTa 2.6.3 HacTOSIIero aJMHUHUCTPATUBHOIO perjaMeHTa
BO3JI0’KE€HA HA 3asBUTEIIS;

2) MOCTYIUIEHHMsSI B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa IOCyJapCTBEHHOM BJacTH,
OpraHa MeCTHOTI'O CaMOYIIPaBJIeHUs MO0 MOJBEIOMCTBEHHON OpraHy rocyAapCTBEHHOM BIAacTH
WIM OpraHy MECTHOIO CaMOYINpaBICHUS OpraHU3aldyd Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBU/IETEJICTBYIONIET0 00 OTCYTCTBMM JOKyMEHTa M (MiIu) MHPOpPMAaLUU, HEOOXOAUMBIX IS
nepeBojia JKUJIOrO MOMEIIEHUS B HEKUIIOE MOMEIICHUE WM HEXUJIOr0 MOMELIEHHUS B KUII0e
MIOMEILEHUE B COOTBETCTBUM C IYHKTOM 2.6.1 HAcTOAIIEro aJMMHHUCTPATHUBHOIO PETJIaMEHTa,
€CIIM COOTBETCTBYIOIIMH JIOKYyMEHT He€ Obl1 MpPEJICTAaBICH 3asBUTENEM 10 COOCTBEHHOMN
nHumatuBe. OTKa3 B MEPEBOJE JKUIIOTO MOMEIIEHNUS B HEXWIOE NOMEIIEHUE WIM HEXHIOTO
IIOMEIIECHUSI B JKWJIOE MOMEIIEHHE M0 yKa3aHHOMY OCHOBAaHHUIO JOIYCKAaeTCsl B Cilydae, €Cliu
YIIOJTHOMOYEHHBIN OpraH IOCJIe MOJTY4YeHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3allpoc yBEIOMUII
3asiBUTEJIS O MOJIyUEHUHU TAKOTO OTBETA, NMPEAJIOKUI 3aIBUTEIIO MPEACTABUTh TIOKYMEHT U (WJIH)
uHpOpMalKIo, HeoOX0AUMBIE IS TMEepeBojia XKUIIOTO MOMELECHUs B HEXWIOE MOMEIIEHUEe WIN
HEXWJIOTO TIOMEUICHMs B JKMJIO€ TOMEIIEHNE, PEeIyCMOTPEHHbIE MYHKTOM 2.6.1 HacTosiero
a/IMUHUCTPAaTUBHOTO pErjiaMeHTa, U HE MOJYy4MJ Takue JOKYMEHT U (Miau) MHPOpMaLuio B
TE€YEeHHE MATHAALATH padourX JAHEN CO JHS HANpaBICHUsS YBEIOMIICHUS;

3) MMPpEaACTaBJICHUA JAOKYMCHTOB, OIMPCACIICHHBIX ITYHKTOM 2.6.1 HaCTOAIICTO
AIMUHHUCTPATUBHOT'O PETJIIaMCHTA B HeHa)mexcamHﬁ opras;

4) HecobOmoIeHre PeAyCMOTPEHHBIX cTaThel 22 JKUIHIHOTO Ko/IeKca YCIOBUH 1epeBoja
MOMEILEHUS, a UMEHHO:

a). eciIM JOCTYH K TMEepeBOJMMOMY IOMEIICHHI0O HEBO3MOXKEH 0€3 MCIOIb30BaHUs
HOMCHIGHHIZ, O6eCHe‘-II/IBaIOI]_[I/IX AOCTYII K XKUJIBIM IMOMEIICHUAM, UJIM OTCYTCTBYCT TCXHUYCCKAsA
BO3MOXHOCTh 000pYy/0BaTh TaKOW JOCTYN K JaHHOMY MOMELICHHUIO (TIPH MEPeBOJE KUIOTO
MOMEILEHUS B HEXKUIIOE MTOMEILIEHUE);

6) €CJIn MNECPCBOAUMOC TMOMCHICHUC ABJISICTCA YaCTbIO JKUJIOI0 ITOMCUHICHUA 0o
HCIIOJIB3YCTCA COOCTBEHHUKOM JaHHOT'O IMMOMCIICHHA UM MHBIM I'PAXXKAaHWMHOM B KQ4CCTBE MECTaA



MOCTOAHHOI'O MPOKHUBAHU A (HpI/I TIEpCBOJAC KUJIOTO IMOMCIICHHA B HCKHUIIOC HOMGIJ.[GHI/IG);

B). €CJIM IIPaBO COOCTBEHHOCTH Ha MEPEBOIUMOE MTOMEIICHUE 0OPEMEHEHO MPaBaMt KaKHX -
JINOO JINIL;

r). €CJIM IIOCJIE€ IEpE€BOJA M3 XKHUJIOI0 IOMEIICHHA B HEXKHUIIOC IMOMCIICHUE HMCKIIFOYCHA
BO3MOXHOCTb AOOCTYIIa C HUCIOJB30BAHUCM HOMGIJ.IGHI/II;'I, 06€CH€‘-II/IBaIOH_[I/IX AOCTYII K KHUJIBIM
IIOMCIICHHUAM,

1). €CJIM TIPU TEPEBOJI€ KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXHUJIO€ MOMEILECHUE HE
COOJTIOJICHBI CIIeTyIONIEe TPEOOBAHMS:

- KBapTHPa PacIioI0oKeHa Ha IIEPBOM 3Ta)Ke yKa3aHHOTO JI0Ma;

- KBapTHpa pAacIloJIOKEHA BbIIIE IMEPBOT0 3Ta)ka YKa3aHHOTO J0Ma, HO MOMEIIEHUS,
PacCIOIOKEHHBIE HEMOCPEICTBEHHO O] KBAPTUPOH, MEPEBOAMMON B HEKUJIOE MOMEIICHUE, HE
SBIISIOTCS KUJIBIMU;

€) TaKXKe HE JIOMyCKaeTCs:

- IEPEBO/ KUJIOTO MTOMEILEHUSI B HAEMHOM JIOME COI[MAJIbHOTO HUCIIOJIb30BAHUS B HEXKUIIOE
MIOMEILIEHUE;

- MepeBOJ| JKWIOro IOMEIIEHUS B HEXWUIOE IIOMEIIEHHWE B IENAX OCYILIECTBICHUS
PEIMTUO3HOMN AESTENbHOCTH;

- IEpEBOJ] HEXKUJIOTO TOMELIEHUS B XKUJIO€ IOMELEHUE €CIIM TaKOe TOMELICHUE HE OTBEUYaeT
TpeOoBaHusAM, ycTaHoBiIeHHbIM [locTanoBnenuem [lpaButenscrBa PO ot 28 stuBapsa 2006 r. Ne
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«O0 ytBepxaeHuu [lonoxeHuss O NPU3HAHMM TOMEIIEHUS WJIBIM TOMENIEHUEM, KHIIOTO
MIOMEILEHUSI HENPUTOJHBIM Il TPOKUBAHMS, MHOTOKBApTHUPHOTO JIOMAa aBapUHBIM U
MNOJJIXKALUIUM CHOCY WJIM PEKOHCTPYKLIHMH, CaJ0BOTO J0Ma >KMIBIM JOMOM M KHJIOTO J0Ma
CaJIOBBIM IOMOM) MJT OTCYTCTBYET BO3MOYKHOCTh 00€CIIEUUTh COOTBETCTBUE TAKOTO MOMEILICHHUS
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HecoOTBETCTBUA IpPOEKTa IMepeycTporcTBa M (WJIM) MEpenJaHUPOBKHM IOMELIEHUs B
MHOTOKBAapTHUPHOM JIOM€ TPeOOBaHUSAM 3aKOHO/IATENbCTBA.

HenonyquI/Ie HJIM HECBOCBPEMCHHOC IMOJIYYCHHUE JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.6.1
AIMUHHUCTPATUBHOTO PErJIaMCHTa W 3allpOMICHHBIX B TOCYAApPCTBCHHBLIX OpraHax, oOpraHax
MECTHOI'0 CaMOYIIpPaBJICHUA W MOABCAOMCTBCHHBIX T'OCYAApPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'0 CaMOYIIPABJICHUA OpraHHu3aluiaXx, B PACHOPSIKCHUU KOTOPBIX HAXOIATCA YKAa3aHHBIC
JOKYMCHTBI, HC MOKCT SBJATHCA OCHOBAHUCM JJISI OTKa3a B MEPCBOAC KUJIOIO IMOMCIICHUSA B
HEXMIJIOC ITOMEUICHUE HJIX HEXMUIIOTO ITOMCHUICHUSA B XKUJIOC ITOMCUICHUC.

2.9. TlepeueHb ycCIyr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMU K OOS3aTeNbHBIMHU IS
MPEIOCTABIICHUS] MYHUIIUTIATBHON yCIyTH, B TOM YHCJIE CBEICHUS O JIOKYMEHTE (JIOKyMEHTax),
BbIIaBaéMOM  (BBIIaBa€MbIX)  OpraHU3alMsSMU, YYACTBYIONIMMH B  MPEAOCTABICHUU
MYHUILIMTIAJTbHOW YCITYTH.

Ycayru, KOTOpble SIBISIOTCS HEOOXOTUMBIMU M OOSI3aTENIbHBIMH JUIS TPEIOCTaBICHUS
MYHUILIMTIAJTbHOW YCITYTH:

1) yciyra o MoAroTOBKE MPOEKTa NepeyCcTpoiicTBa U (UiIH) NepeIIaHMPOBKU
NEPEBOIUMOrO NOMELIEHHUS (B CiIydae, €ClId IepeyCTPOICTBO U (UJIH) NEPEIIaHNPOBKA



Tp66yIOTC}I JJIA o0ecrneyeHUs UCIIOIb30BaHUS TaAKOTO IIOMCIICHUA B KAa4CCTBE KHJIOI'O
WJIN HEXKHUIIOTO HOMGHIGHI/ISI);

2) opopmileHHE JOKYMEHTa, YAOCTOBEPSIONMIEro TpaBa  (IIOJIHOMOYUS)
NpPEJCTaBUTENSA, B Cllydae, €CIM 3a TPEJAOCTaBICHHEM YCIYyTd OOpaIiaeTcs
MMpCACTABUTCIIb 3adBUTCIIA,

2.10. Tlopsanok, pa3Mep M OCHOBaHMSI B3MMAHUS TOCYJAAPCTBEHHOW MOILIMHBI WJIA WHOMN
J1aThl, B3UMAEMOM 3a MPeI0CTaBICHNE MYHUITUIIAIBLHON YCIYyTH.

HpeHOCTaBJ'IeHI/Ie MYHHHHHaHBHOfI YCIyru oCymeCTBIACTCA 6CCHJ'IaTHO, rocyaapCTBCHHAA
NnouuinHa HE yIIa4uBacTCA.

2.11. Ilopsanok, pa3Mep U OCHOBAHUS B3UMAaHHUS I1JIaThI 32 IPEIOCTABICHUE YCIYT, KOTOPbIE
SBIISIIOTCS HEOOXOAMMBIMU U OOSI3aTEIBHBIMU I MPEAOCTABICHHUSI MYHUIIUIIATHHONW YCIIYTH,
BKJItOUasi ”H(GOPMAIIMIO O METOJIUKE pacuera pa3Mepa TaKoi IIIaThl.

HOp?II[OK, pPasMEp U OCHOBAHUA B3MMAHUA IIJIATHI 3a NPCAOCTABJICHUC YCIIYT, YKAa3aHHBIX B
ITYHKTC 2.9 HAaCTOAILICTO aIMHUHHUCTPATHBHOI'O PCrilaMCHTA, OIPCACIIACTCA OpraHu3alusiMu,
npeaoCTaBJIAIOIIUMA JaHHBIC YCIYTH.

2.12. MakcuMalbHBII CPOK OKUAAHMS B OYEPEAM IIPU IOJA4e 3a1poca O IPeJIOoCTaBICHUN
roCy/1apCTBEHHOW WJIM MYHUIIMIIAIBHON YCIYTH U NPU MOJTYYEHUU Pe3yiibTaTa MPe0CTaBICHUS
roCy1apCTBEHHOW MM MyHULIMIIAJIILHOM YCIIYTH.

MakcumanbHblii CpOK OXUIAHUS B OYEPENM IPU IOJA4e 3asBJICHUS O NPEAOCTABICHUU
MYHHULIMIIAJIbHOW YCIYIM W IIPU IOJIyYEHUHU pe3yJibTaTa JaHHOW MYHULMIIAJIBHOM YCIYrd He
JIOJKEH IIPEBBIIATH 15 MUHYT.

2.13. Cpox ¥ MNOpANOK PETUCTPALMM 3alpoca 3asBUTENS O IPEIOCTABICHUU
roCyJapCTBEHHON WJIM MyHUIIMIIAJIBbHON YCIYTH.

3asiBIIEHHE O MPENOCTABICHUN MYHULMINAIBHOM YCIYTH, INPEACTABIECHHOE 3asABUTEIEM
JUYHO JHUOO €ro NMpeACTaBUTEIEM, PETHCTPUPYETCS YIMOJHOMOYEHHBIM OpraHOM B TeuyeHHe |
pabouero HS ¢ AaThl MOCTYIJICHUS TAKOTO 3asBICHHUS.

3asBiIeHNE O IPEAOCTABICHIH MYHULIUIIAIBHON YCIYTH, IPEACTABICHHOE 3asBUTENIEM 00
ero mnpexcrasureneM uepe3 MOLI, peructpupyercs yIOJIHOMOYEHHBIM OPraHOM B JI€Hb
noctymieHus ot MOLI.

3asgBneHue, MoOcTynuBiiee B 3JekTpoHHOM ¢(opme nHa EIIT'Y, PIII'Y perucrpupyercs
YIIOJIJHOMOYEHHBIM OPTaHOM B JIEHb €r0 NOCTYIUIEHUS B Cllydae OTCYTCTBUSI aBTOMAaTHYECKOU
peructpanuu 3anpocos Ha EINI'Y, PIIT'Y.

3asiBIeHHE, TOCTYIHUBIIEE B HEpabouee BpeMsl, pETUCTPUPYETCS YIOTHOMOYEHHBIM OPraHOM
B IIEpBBIN pabouMii IeHb, CIEAYIOMINHN 32 THEM €r0 MOTYUYEeHHUS.

2.14. TpeOoBaHMs K MOMELIEHUSM, B KOTOPBIX MPEJOCTABISAIOTCS T'OCYIapCTBEHHbIE U
MYyHULUIIAJIBHBIE YCIYIHM, K 3ally OXHAAHWA, MeCTaM JUIA 3allOJHEHUs 3alpocoB O
MIPEIOCTABIEHUHU TOCYJaPCTBEHHON WJIM MYHUIIMIIAJILHON YCIIyTH, HHQOPMAIIMOHHBIM CTEH]IaM C
o0Opa3llaMu MX 3allOJHEHHWS M TepeuyHeM JOKYMEHTOB, HEOOXOJIUMBIX MJs MPEJOCTaBICHUS
KOKIOW TOCYylIapCTBEHHOW WM MYHULMINAIbHOM YyCIyrd, B TOM YHCIE K O0OECIEeYeHHIO
JOCTYITHOCTH 11 WHBAIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyy 0 COMANIBHOMN 3aIIUTE HHBAINIOB.



2.14.1. TlomeuieHuss ynoJHOMOYEHHOIO OpraHa Jjs IPEAOCTaBICHHUsS MYHULUINAIbHON
YCIYI'H pa3MelaloTCsl Ha NEPBOM 3TaXke 3[aHUs, 000PYIOBAaHHOTO OTIENBHBIM BXOJOM, JHOO0 B
OTAEIBHO CTOSINEM 3JaHUM Al CBOOOJHOTO JocTyma 3asButeneil. [lepeaBuxenue 1o
IIOMEIIEHUSAM YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOAMTCS IpPUEM 3aABICHUS U
JIOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYJHEHUH JUIsl JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTSAMU
3JI0POBB.

HpI/I PACIIOJIOKCHHUN TMOMCIICHHUA YIIOJIHOMOYCHHOI'O OpraHa Ha BCPXHEM IOTaKC
CIICHHUAJIMCTHI YIIOJTHOMOYCHHOI'O OpraHa 00s13aHbI OCYHICCTBIIATH IPUEM 3asgBUTEIICH Ha IICpBOM
9TaXE, €CJIU 110 COCTOAHUIO 3JOPOBbS 3adBUTCIIb HC MOXKET IMOAHATHCS 11O JICCTHUIIC.

Ha teppuropuu, npuseratoiieii K 3aHUI0 YIIOTHOMOUYEHHOTO OpraHa, OpraHu3ylTCsl MecTa
JUTS TAPKOBKHU aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCIIE MECTA ISl TAPKOBKHU aBTOTPAHCIOPTHBIX
cpeacTB MHBaMMIOB (He MeHee 10 IPOIEHTOB MeCT, HO HE MEHee OJHOr0 MECTa), JOCTYI
3asiBUTENIEH K MAPKOBOYHBIM MECTaM SIBJISICTCSI OCCIUIATHBIM.

[lomemieHne yNmoJIHOMOYEHHOIO OpraHa Uil Ipuema 3asBuTeneil  obopymyercs
MH(OPMaLlMOHHBIMU CTEH/IaMHU, Ha KOTOpBIX pa3Mmeriaercs (opma 3asBieHUs ¢ 00pa3LoM ee
3all0JIHEHUS U IepPeYeHb JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHUS MYHUIUIAIbHON

YCIIYTH.

ITomemenus, B KOTOPBIX OCYILECTBIISAIOTCS AEHCTBHSA 110 IIPEIOCTABICHUIO MyHULIUIIAIbHON
yCIyrd, OO0eclneuuBaloTCs KOMIBIOTEpAaMM, CpEACTBAaMH  CBSI3M, BKJIIOYas JOCTYI K
UH(POPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHOM ceTu «VHTepHeT», OprTeXHUKON, KaHIEIIPCKUMU
NPUHAIISKHOCTAMH, HWHPOPMALMOHHBIMA W CIPAaBOYHBIMH ~ MaTepUalaMH, HarJISIHOU
uHpopManuel, CTyabsIMH U CTOJAaMH, CpPEACTBaMHU IOXApPOTYLIEHHs M OIOBELICHUS O
BO3HUMKHOBEHHMH  4YPE3BBIYAMHOM  CHUTyallUH, JOCTYIIOM K  PETHOHAIBHOM  CHUCTEME
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCWCTBUS, a TakXkKe 00ecrneunBaeTcs JOCTYIHOCTh
JUISl A”HBAIMJIOB K YKa3aHHBIM IIOMEIIEHUSAM B COOTBETCTBHMM C 3aKOHOAATEIBCTBOM Poccuiickoin
®denepanyy 0 COLMAIBHON 3aIUTE HHBAINAIOB.

3an OXUAaHUA, MecTa IS 3alojHEHMs 3allpoCOB U MpUeMa 3asBUTENEH 000pyIyrOTCs
CTYNbSIMH, U (WJIN) KPECeTbHBIMU CEKIIUAMU, U (MITH) CKaMbsIMH.

WNudopmanionnsle MaTepuaibl, npelHa3HauYeHHbIE M1 WHOOPMHUpOBaHUS 3asiBUTEIEH O
HOpsiIKE TPEAOCTABICHUS MYHHIMIAIBHOM YCIyrd, pasMemlaroTcss Ha WH(POPMALMOHHBIX
CTEH/IaX, PacHOJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIIUX JOCTYN K HUM 3asiBUTEINIEH.

WHudopmanroHHble MaTepuanbl, MpelHa3HaueHHbIe A MHPOPMHUPOBAHUS 3asBUTENEH O
NOpSAJKE TNPEJOCTaBICHUS] MYHMIMIAIbHOW YCIYrH, pa3MeIalTcss Ha HMH()OPMaMOHHBIX
CTEHJaX, pAaclOJIOKEHHBIX B MecCTaX, OO0ECNEeYMBAIOLIMX JOCTYl K HHMM 3asBUTeNei, u
OOHOBJIIIOTCS TPU  H3MEHEHMM 3aKOHOJATENbCTBA, PETYJIUPYIOIIEro  IpeloCTaBICHHUE
MYHUIIMIIAJIbHOW YCIIyTH, U CIIPAaBOYHBIX CBEIACHUM.

NudopmaninoHHbie CTEH B TOJDKHBI PACIioNaraTbCs B MECTE, IOCTYITHOM JJIs POCMOTpa (B
TOM YHCJIE TP OOJIBIIIOM KOJTHYECTBE TOCETUTEINEH ).

2.14.2. JIna obecrieyeHUs JOCTYIHOCTH IOJIyYEHUS MYHULMIAIBHOW  yCIyTH
MaJIOMOOMIILHBIMU TPYIIIIaMH HAaCEJIeHUS 3aHUS U COOPY’KEHUS, B KOTOPBIX OKa3bIBAETCs yCIyra,
obopyayroTcs coriaacHO HopMmaTuBHBIM TpeOoBanusaMm «CIT 59.13330.2016. CBox mpaBwuil.
JloCTymHOCTh ~ 37aHUMl W COOpPYXEHMH i  MaJOMOOWIBHBIX  TPYNIl  HaceJeHHUS.
AxrtyanusupoBanHas pegakuus CHull 35-01-2001».

B xabunere mo npuemMy MaJIOMOOUIIbHBIX rpyIi HaCCJIICHUA UMECTCA MCAULIMHCKAs allTCUKa,



nuTheBas Boja. [lpu HeoOXOAMMOCTH COTPYAHUK YIOTHOMOYEHHOTO OpraHa, OCYIIECTBISIFOIINI
MIPUEM, MOJKET BBI3BaTh KapeTy HEOTIOKHON CKOPOH MTOMOIIH.

[Tpu oOparennu rpakIaHuHa ¢ HapymeHUIMA (GYHKIUN OMOPHO-ABUTaTEILHOTO anmapara
pabOTHUKHU YIIOJHOMOUYEHHOI'O OpraHa IpeIlpUuHUMAOT CIeIYyOLe JeHCTBUSA:

- OTKPBIBAKOT BXOAHYHO ABCPH U IMOMOIrarOT TI'paKJaHUHY GCCHpeHHTCTBeHHO IIOCETUTH
3JaHME YIOJHOMOYCHHOTO OpraHa, a TaKXe 3apaHee MpeaylnpekIaloT O CYIIECTBYHOIIUX
Oapbepax B 3/1aHUU;

- BBEICHAIOT ILEJIb BHU3UTa I'paXJaHWMHA M COIIPOBOXIAIOT €TI0 B KaOMHET 110 IIpuemy
3asABJICHUS; TIOMOT'Aal0T I'paXXJaHUHY CCCTh HA CTYJI WM pPaACIioiaratoT KpeCjIOo-KOJIACKY Yy CTOJIa
HAIIpOTHB CIICHHUAINCTA, OCYIICCTBIIAOIICTO ITPHUEM;

- COTPYOHUK YIOJHOMOYEHHOTO OpraHa, OCYUIECTBISIOMIUNA TpPUEM, T[PUHUMAECT
rpaKAaHUHA BHE O4YepeH, KOHCYIbTHUPYET, OCYIIECTBISICT MPUEM 3asBJICHUS ¢ HEOOXOIUMBIMU
JIOKYMEHTaMH, OKa3bIBA€T IMOMOIIIb B 3aIIOJTHEHUH OJJAHKOB, KOTIUPYET IOKYMEHTHI;

- 10 OKOHYAaHUHU IPEJOCTABICHUS MYHULUIAIBHON YCIYTH COTPYIHUK YIIOJHOMOYEHHOIO
OpraHa, OCyIIECTBIISIOLINIA TPUEM, TIOMOTAET IPAXKTaHUHY TOKUHYTh KAOMHET, OTKPHIBACT JIBEPH,
COIPOBOXKAACT I'PaKJaHWHA 10 BBIXOJA U3 3[4aHUA U IIOMOTraeT NOKUHYTb 3[aHUE; MEepefaeT
IPAKJIaHUHA COINPOBOXKIAIOLIEMY JIMIY WJIA IIO €ro JKEJIAHHWIO BbI3BIBAECT aBTOTPAHCIIOPT MU
OKa3bIBACT COACHCTBUE IIPU €T0 IOCAIKE.

[Tpu oOpamiennu rpaxaaH ¢ HeJOCTaTKaMH 3PEHHsI paOOTHHUKH YIIOJIHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYOHHUK YIOJIHOMOYEHHOTO OpraHa, OCYILIECTBISIOIIMM MpHeM, [PUHUMAET
IpakIaHWHA BHE OYEPENN, IOMOTAET COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
MPOYUTHIBAET JOKYMEHTHI U Jjajiee 0 HEOOXOAUMOCTH MPOU3BOAMT MX Bblgauy. [lpu obuenuu ¢
IpaXJJaHUHOM C HEJJOCTaTKaMH 3pPEHUsI HE0OX0IMMO 00IIAaThCsl HEMOCPEACTBEHHO C HUM CaMMM,
a He ¢ CONPOBOXKIAIOIUM €r0 JIUIOM, B Oeceie M0JIb30BaThCs OOBIYHON Pa3rOBOPHOMH JIEKCUKOM,
B IIOMEIIIEHUH HE CIIEAYEeT OTXOIUTh OT Hero 0e3 mpeaynpex1eHus;

- COTPYIHHUK YIIOJIHOMOUYEHHOIO OpraHa OKa3bIBAaeT IMOMOLIb B 3alOJHEHUU OJAaHKOB,
KOMHMPYET HE0OXOAUMBIE TOKYMEHTHI. J{J1s1 moanucanus 3asBieHHs OJBOJUT JIUCT K aBTOPYUKe
rpaXkAaHUHA, TIOMOTaeT COPUEHTUPOBATHCS U NoAnucaTh O61aHk. [Ipu HE0OXOAMMOCTH BBIIAIOTCS
HaMSTKH JUIs CIIa0OBUAIIUX € KPYITHBIM HIPU(TOM;

- 110 OKOHYAaHMH NPEJOCTABIICHUS] MYHULUIIAIBHON YCIYTH COTPYAHUK YIIOJHOMOYEHHOIO
OpraHa, OCyIIECTBIISIOIUI PUEM, TOMOTAEeT rPpaXkIaHMHY BCTAaTh CO CTYJA, BBIUTH U3 KaOUHETa,
OTKPBIBAECT JBEPH, CONPOBOKIAAET IPAKJAHWHA K BBIXOAY M3 3JaHUSA, U IIPOBOXKAET HA YIIWILY,
3apaHee MpeAyIpeaUB TOCETUTENS O CYIIECTBYIOIUX Oaphepax B 3JaHUH, IepeaeT Ipak JaHHHA
CONPOBOXKAAKOLIEMY JIMIY WIIH T10 KEIAHUIO TPaKJaHNHA BbI3BIBAET aBTOTPAHCIIOPT.

ITpu oOpamiennu rpaxxJjaHuHa ¢ JedeKTaMH CilyXa padOTHUKM YHOJHOMOYEHHOT'O OpraHa
NPEIPUHUMAIOT CIEAYIOLINE IeHCTBUS:

- COTPYJIHHUK YITOJIHOMOUYEHHOTO OpPIaHa, OCYLIECTBIISIOIINMI IPUEM I'PaKJaH ¢ HAPYLLIEHUEM
ciIyxa, o0palaeTcst HeMOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LN BU3UTA U JAET KOHCYJIbTAIHIO
pa3MEpEeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, ITPH 3TOM CMOTPUT B JIUIO TOCETUTES], TOBOPUT SICHO,
CJIOBa JIOTIOJIHSIET MOHSATHBIMU JKECTaMH, BO3MOXKHO OOII€HHEe B MUCbMEHHOH (hopme T1bdo yepes
HepeBOTYHMKA KECTOBOT'O S3bIKa (CYypIONEePEeBOIUNKA);



- COTPYJHUK YIOJHOMOYEHHOI'O0 OpraHa, OCYILIECTBISIOIIUNA IPUEM, OKAa3bIBACT MOMOIIb U
COJICHCTBHUE B 3aIOJTHEHUHU OJIAHKOB 3asBJICHHUM, KOMMUPYET HEOOXOIUMbIE JOKYMEHTHI.

2.14.3. TpeboBanust K KOMGOPTHOCTH U AOCTYIHOCTH NPEIOCTABICHUS TOCYAapCTBEHHOM
ycinyru B MOI] ycranaBiuBarotcst noctaHoBieHueM IIpaBurensctBa Poccuiickoit denepaiuu ot
22.12.2012 Ne 1376 «O6 yrBepxkaenuun IlpaBun opraHuzanmu IesTEILHOCTH
MHOTO(YHKIIMOHATIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIIMIIAIbHBIX

YCIyD».
2.15. IlokazaTenu JOCTYNMHOCTH M Ka4e€CTBA MYHUIIMIIAILHON YCIYTH.

KonnyecTBO B3auMOAECUCTBUI 3asBUTENSA C COTPYIHUKOM YIIOJHOMOYEHHOI'O Oprasa IIpu
IIPEIOCTABICHUY MYHUIIMIIAJIBHON YCIIYTH - 2.

[IpoaoMmKUTENBHOCTD B3aUMOIEUCTBUIN 3asIBUTEINSL C COTPYIHUKOM YIIOJHOMOYEHHOI'O IIPU
IPEOCTaBIEHUM MyHULIMIIAILHON YCIIYTH - He 6osee 15 MUHYT.

Bo3moxHOCTE MostydeHus: HHpOpMaluu 0 X0J€ NPeJ0CTaBICHUs] MyHULIUNIAIbHON yCIIyTH,
B TOM YHUCJIE C UCHOJIb30BAaHUEM MH(POPMALIMOHHO - TEJIEKOMMYHUKALMOHHBIX TEXHOIOTUH.

2.15.1. lapIMu 1oKa3aTeasiMi KayecTBa U JIOCTYITHOCTH MPEAOCTaBICHHSI MyHULIMIIATbHON
YCIIYTH SIBJISIIOTCS:

PACIIOJIOKEHHOCTh ITOMELIEHUN YIIOJIHOMOYEHHOIO OpraHa, IpeJHa3HA4YCHHBIX JUIS
IIPEAOCTABICHUs MYHHULUIIAIBHOW YCIYId, B 30HE AOCTYIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpaJsiM;

CTeneHb MH(OPMHPOBAHHOCTH 3asBUTEIS O TOPSAAKE NPEJIOCTaBICHUS MYHHIUIAIBHON
yeayr (AOCTYMHOCTh HH(GOPMAIMH 0 MyHHUITUTIAILHON YCIIyTe, BO3MOXKHOCTh BBIOOpa criocoda
NOJy4YeHUs: HUHPOPMALIUK);

BO3MOXXHOCTh BbIOOpa 3asiBUTeNeM (opM oOpalieHHs 3a MOJyYeHHEM MYHUIUIAIbHON
YCIIYyTH;

JOCTYITHOCTh 0OpaIleHus 3a MPeA0CTaBICHUEM MYHUIIMIIAIBHON YCIyTH, B TOM YHCIE JUIs
JIML C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMHU 3710POBBS;

CBOCBPCMCHHOCTb MPEAOCTABIICHUA MYHHHHHaHBHOﬁ yCiayru B COOTBCTCTBHU CO
CTaHAApTOM €€ IPCAOCTABIICHUS;

cOOJIOIGHUE CPOKOB MPENOCTABIEHUS MYHULUIAIBHONW YCIYIM U CPOKOB BBITOJHEHUS
aAMMHHMCTPATUBHBIX MPOLIETYP IPU MIPENOCTABICHUN MYHULIUIIATBHON YCIYTH;

BO3MOXHOCTDB IMOJIYYCHHA I/IH(l)OpMaHI/H/I 0 X0A€ MPEaAOCTaBICHUA MYHI/IIII/IHaIII)HOI\/’I YCIIyru;

OTCYTCTBHE 0OOCHOBAHHBIX kaJl00 CO CTOPOHBI 3asBUTEIIS 110 PE3yJIbTaTaM MPEI0CTaBICHUS
MYHUIUIIAJIBHON YCIYTH;

OTKPBITBIA AOCTYN Ul 3asBUTENEN K MHPOpPMALUU O MOPSAKE U CpOKaxX MPeAOCTaBICHHUS
MYHUILIMNIAJIBHONW YCIyTH, TOpsAAKe oOXalloBaHUS AelcTBUN (O6e34eicTBHS) yIOJTHOMOUYEHHOTO
Oprasa, pyKOBOJHTEJIs IIOJIHOMOYEHHOTO OpraHa JIM00 CIeUaIMCTa YIOJTHOMOUYEHHOTO OpraHa;

HaJIM4yue HGO6XOJII/IMOFO U O0CTAaTOYHOI'0 KOJHUYCCTBA CIICHHUAIIHMCTOB YIIOJIHOMOYCHHOI'O
OopraHa, a TaK¥Ke IMOMEIICHU I YIIOJIHOMOYCHHOI'O OpraHa, B KOTOPBIX OCYHICCTBIIACTCA IMPUCM



3asBJICHUN U JOKYMEHTOB OT 3asiBUTEIICH.

2.15.2. YHoJHOMOYEHHBIM OpPraHOM OOECIeYMBACTCS CO3/IaHUE HWHBAIWIAM W HHBIM
MaJOMOOMJIBHBIM TPYIIIaM HAaCEeJICHHUS CIEAYIOIIUX YCJIOBHM JOCTYMHOCTH MYHHUILIMITAIbHOU
YCIYTH B COOTBETCTBHUU C TPEOOBAHUSMHU, YCTAHOBJIEHHBIMH 3aKOHOAATEJIbHBIMH M WHBIMHU
HOPMATHUBHBIMH MPABOBBIMU aKTaMHU:

OKa3aHWe MHBAJUAAM OMOIIH, HEOOXOAUMOM JIJIsl MOJIy4YEHHUs B TOCTYITHOM AJis HUX opme
uHpOpMALlUKM O TMpaBWIaX MPEAOCTABICHUS MYHUIUIAIBHONH YCIyrd, B TOM 4Hcie 00
O(pOpPMIICHUH HEOOXOJUMBIX [UIsl TOJY4YEHHS MYHULMIAIBHOW YCIYTH JOKYMEHTOB, O
COBEPILECHUH UMH JIPYTUX HEOOXOIMMBIX IS MOTyYEHHsI MyHHLIUIAIBHOW YCIYTH JeHCTBUH;

MIPeI0CTaBIIEHNE MYHHUIIMNAIBLHON yCIyrd WHBAJIUAAM IO CIyXY, IpU HEOOXOIUMOCTH, C
UCTIOJIb30BAaHUEM PYCCKOTO YKECTOBOTO 53bIKa, BKIIIOYAst oOecreueHue JOoMycKa B MOMEIICHUE
CypAOIEepeBOIUHKA, TU(IOCYPIONEPEBOAUNKA;

OKa3zaHuC IIOMOIIM HWHBAJIWIaM B IMPCOAOJICHUU 6apLepOB, MCIIAIOMIUX IMOJTYYCHUIO
MYHI/IHHHaHLHOﬁ YCJIYyIru HapaBHE C APYIr'UMU JIMIAMU.

2.15.3. Ilpu npenocTaBieHUMM MYHHUIMNAIBHON YCIYIM B3aWMOJAEHUCTBHUE 3asiBUTENS CO
CHELHMATUCTOM YITOJHOMOYEHHOIO OpraHa OCYIIECTBISETCS IPU JINYHOM OOpallleHUH 3asiBUTEIISL:

JUIS TTOJTy4€HUs MH(OPMaLMU 110 BOIIPOCaM MPE0CTaBICHHSI MyHULIMIIAIIbHOMN YCIIYTH;
JUTS TIOJIaYM 3asBJICHUS U JOKYMEHTOB;

JUIS TTOJIy4€HUs MH(OpMaLIUU O X0JI€ MPEJOCTaBICHHUS MyHUIIUIIAIILHON YCIIyTH;

JUIS TIOJIyYEHHUs] pe3ybTaTa IPeI0CTaBICHU MyHULIUIIAIbHON YCIYTH.

[IpoaomKUTENEHOCTh B3aMMOACHCTBUS 3asiBUTENS CO CHEIHAIMCTOM YIIOJIHOMOYEHHOTO
OpraHa He MOXKET IPEBbIIATh 15 MUHYT.

2.15.4. TlpenocraBnenne MyHuUUUNaiabHOW yciayrd B M®IL[ BO3MOXHO Npu HaIUuuU
3aKJIFOYEHHOTO COIVIALIEHMS O B3aUMOACUCTBUN MEXY YIOJIHOMOYEHHBIM OpranoM 1 M®ILI.

YnonHOMOYEHHBIN OopraH ofecreunBaeT MH(POPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH
NOJY4YEeHUsT MYHUIMNAIbHOM yciyrn Ha 6aze MOPL[. B cinyyae mnomaun 3asiBieHHS O
MIPEAOCTAaBIEHNH MYyHULMINAIBHON ycinyru B MO®IL[ HEnocpeaCcTBEHHOE NIPEeNOCTaBICHUE
MYHHUIUIIAJIBHON YCIYTU OCYLIECTBISAETCA YIIOJHOMOYEHHBIM OPraHOM.

2.16. Nnple TpeOOBaHWsA, B TOM YHCIIC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHUIIUTIATBHOM YCIYTH MO IKCTEPPUTOPHATEHOMY MPUHITUIY U OCOOCHHOCTH MPEOCTABICHUS
MYHHUITUTIAILHOM YCIYTH B AJIEKTPOHHOU (hopme.

2.16.1. 3asgBuTenp MNpenOCTaBISAET JOKYMEHTHI B OpraH, OCYILECTBIISIIOUIMI IEpPEBOJ
MTOMEIICHHS, TI0 MECTY HaXOXKJICHUS TEPEBOIUMOTO MTOMEIICHHUS HEMOCPEICTBEHHO JTHOO0 Yepes
M®I] B COOTBETCTBUM € 3aKIIOUECHHBIM MMM B YCTaHOBJIEHHOM IIpaBurensctBoM Pocculickoit
denepanuyl NOPSIAKE COMIANIEHUEM O B3aUMOJICHCTBUH.

2.16.2. 3asBuTenb BOpaBe OOPAaTUTHCS 3a MPEAOCTABICHUEM MYHUIUNAIBHOW YCIYTH H
M0JIaTh IOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1 HACTOsAIIEro aAMUHUCTPATUBHOIO pErjiaMeHTa B
anektpoHHoi ¢opme yepes EIN'Y, PIII'Y ¢ ucnonb3oBaHHEM JJIEKTPOHHBIX JTOKYMEHTOB,
MOJMMCAHHBIX AJIEKTPOHHOMN MOJMUCHIO B COOTBETCTBUU ¢ TpeOoBaHUsIMU DeepanbHOro 3aKkoHa



ot 06.04.2011 Ne 63-®3 «O0 >1eKTPOHHOH MOAUCH.

VYHoaHOMOYEHHbIH opraH obecrneynBaeT MH(OPMHUPOBAHUE 3asBUTENEH O BO3MOMXKHOCTH
IIOJIy4eHUS MyHUIUMIIANbHOU yciyru yepes EIIIY, PIITY.

O6pamenue 3a yciayroi uepe3 EII'Y, PIII'Y ocymecTBiaseTcss myTeM 3amoJHEHUS
WHTEPaKTUBHON (POpMBI 3asiBiIeHUS (POPMUPOBAHUS 3aMIPOCa O MPEAOCTABICHIUH MYHUITUTIATBHON
YCIIyTH, COAEP’KaHUE KOTOPOTr0 COOTBETCTBYET TpeOOBaHUSIM (DOPMBI 3asiBIICHUS, YCTAHOBICHHOM
HACTOSIIIMM a/IMUHUCTPATUBHBIM pErIaMeHTOM) (JaJiee - 3arpoc).

OOpamenue 3asBUTENS B YIIOJHOMOYCHHBI OpraH yKa3aHHBIM CIIOCOOOM oOecIeunBaeT
BO3MO>KHOCTh HAIIPABJICHUS U MOJTYYCHHs OJHO3HAYHOW M KOH(HIEeHIIMaIbHON nHpopManmu, a
TaKk)K€ IPOMEKYTOUHBIX COOOIICHWH W OTBETHOH HH(OpManuu B IJICKTPOHHOM BHUIE C
WCIIOJIb30BAHUEM SJIEKTPOHHOM MOJMUCH B MOPSIKE, MPEIYyCMOTPEHHOM 3aKOHOJIaTe€IhCTBOM
Poccuiickoit deneparumu.

2.16.3. IIpu npenocTaBIeHUU MyHULIMITAILHON YCIYTH B 3JIEKTPOHHOM (hopMe MOCpeICTBOM
EIITY, PIIT'Y 3asBuTemo o0ecreunBacTCs:

- IOJIy4eHHEe UH(OPMALIUU O MOPSAJIKE U CPOKAX MPEAOCTaBICHUSI MYHUIIUIIAIILHON YCIIYTH;
- 3aIMCh HA TIPUEM B YIIOJTHOMOYCHHBIM OpTraH JJIsl TI0Jauy 3asiBJICHUS U JJOKYMCHTOB;

- opmupoBanue 3amnpoca;

- IPHEM M PETUCTPAIHS YIIOJTHOMOYCHHBIM OPT'aHOM 3aIlpoca U JOKYMEHTOB;

- IOJIyYEHHUE pe3yJibTaTa NPEAOCTABICHUSI MyHULIUIIATBHON YCIIYTH;

- IOJIy4€HUE CBEJCHHI O X0/ BBITIOTHEHUS 3ampoca.

[Ipu HanmpaBieHUM 3ampoca UCHOJIb3yeTCs MPOCTas 3JIEKTPOHHAs MOAINUCH, IPU YCIOBUH,
YTO JIMYHOCTH 3asBUTENISl YCTAHOBJICHA IPU aKTUBALIMU YYETHOW 3aIUCH.

3. CocraB, nocj1e10BaTeJIbHOCTH U CPOKH BBHITIOJTHEHMSI
aJMHUHHUCTPATHUBHBIX Npoueayp (neiicTBuii), TpeGOBAHUA K MOPAAKY
HUX BBLINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHS
aIMMHUCTPATUBHBIX NPOUEAYP (AelcTBUI) B 3JIEKTPOHHOH opme

3.1. UcuepnbiBatomnii nepedeHb aAMUHUCTPATUBHBIX MTPOLETYP

1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEJOCTaBICHUE MYHHIIMIIATbHOM
yCIIyTH;



2) popMHpOBaHUE U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3alim),
y4acTBYIOUIME B IPEAOCTABICHUY MyHUIIUTIIAILHON YCIIyTH (P HEOOXOAMMOCTH);

3) yBemoMmJIeHHME 3asBHTEIsI O MPEICTaBICHUH JIOKYyMEHTOB M (WiM) HWHPOpMaLuUH,
HEOOXOIMMOW ISl TIPOBEACHHS TEpeycTpoicTBA M (WIM) NEpeIyIaHUPOBKH ITOMELICHUS B
MHOTOKBAPTHPHOM JIOME;

4) npuHATHE pElIeHUs O MepeBoje WM 00 OTKaze B MEPEeBOJE KUJIOIO MOMEIICHUS B
HEXUJI0€ WU HEXXHUIIOTO MTOMEIICHUS B KUJIO€ TOMEIICHHUE;

5) BbI1aua (HampaBieHUE) TOKYMEHTOB 10 pe3yJibTaTaM MPelOCTaBICHUS MyHUIUIAIBHOM
YCIIYTH.

biok-cxema npenocraBieHrs MyHUIMNAIBHON yCiayru npeacTtaBieHa B [Ipunoxxenun Ne |
K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. Tlpmem wu peructpauus 3asBICHHS M JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULIMTNIAJIbHOW YCIYTH.

3.1.1.1. OcHoBaHueM Hauyaja BBINOJHEHUA AJMUHUCTPATUBHON MpOLEAYPHl SBISAETCA
MOCTYIJICHUE OT 3asBUTENS 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUS
roCyJapCTBEHHOH yClyru, B ynoiHoModeHHsbli oprad, EINIL, PIIT'Y nu6o uepes MOLI.

3.1.1.2. Ilpu nuyHOM oOOpallleHuU 3asBUTENSL B YIOJHOMOYEHHBIH OpraH CHELHAIUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbAAYYy JOKYMEHTOB:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAHUHU JOKYMEHTA, yIOCTOBEPSIOILIEIO €ro
JUYHOCTb, NPEJICTABUTEN 3asABUTENS - HAa OCHOBAHUU JIOKYMEHTOB, YJIOCTOBEPSIOLIMX €ro
JIMYHOCTH U MOJIHOMOYHS (B cIy4yae oOpalleHus NpeACcTaBUTENS ),

MpOBEPACT CPOK HeﬁCTBHH AOKYMCHTA, YAOCTOBEPAOMICTO €ro JIMYHOCTh U COOTBETCTBUC
JaHHBIX IOOKYMCHTA, YAOCTOBCPAIOMICTO JMYHOCTb, IAAHHBIM, YKAa3aHHBIM B 3asBJICHUHU O
CcoriaCoBaHuH HCPCYCTPOﬁCTBa u (I/IJ'II/I) NEPCINIAaHUPOBKHU ITOMCIICHNA B MHOTOKBAPTUPHOM JIOME
W IPHUIIOKCHHBIX K HEMY JOKYMCHTAaX.

B Xo4e MnmpuemMa JOKYMCHTOB OT 3adBHUTCIIA WU YIIOJIHOMOYCHHOI'O UM JiMlla CIICHHUAINCT,
OTBETCTBCHHEIN 32 IMPpUEM U BblAa41y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3as4BJICHUHN O NIEPCBOJAC MOMCHICHUS IMOAAACTCA MPOUTCHUTIO,

2) B 3asBJICHUHU O NEPEBOJIC OMELICHUS yKa3aHbl (paMUiIMsl, UMs, OTYECTBO (IIOCIEAHEE -
pY HAJIM4KK) (pU3nYecKoro Juia 160 HaMMEHOBaHHUE FOPUINYECKOTO JINIIA;

3) 3asBIeHWE O MEpPEeBOJIe MOMEIICHHS TOMAMUCAHO 3asBUTEIEM WM YIIOJTHOMOYEHHBIN
MIPEACTABUTEND;

4) npunararoTcs JOKYMEHTbI, HEOOXOAUMBbIE I IPEIOCTaBIECHUS MyHUIIUIAIBHOMN yCITyTH.

HpI/I YCTAHOBJICHUU (paKTOB OTCYTCTBUA HGO6XOI[I/IMLIX AOKYMCHTOB, 00s13aHHOCTH 10
MPpEaAOCTAaBJICHUIO KOTOPBIX BO3JIOKCHA HaA 3asdBUTCIIA, IIPU HECOOTBCTCTBHU MPCIACTABICHHBIX
JOKYMCHTOB TpC6OBaHI/I$[M HAaCcTOAICTO AAMUHUCTPATUBHOIO pCrilaMeHTa - YBCAOMIACT
3asBUTCIIA O BBIABJIICHHBIX HEAOCTATKaxX B MPCACTABJICHHBIX JOKYMCHTAX W IMpEAjiaract MpuHATH
MCPBI IO UX YCTPAHCHUIO.



B cjiydac CCJIM 3adBUTCIIb HACTAUBACT HaA IMPUHATHU HOOKYMCHTOB - TIPUHUMACT
MMpEaACTAaBJICHHBIC 3aABUTCIIEM JOKYMCHTHI.

B cnywae ecnu 3asBHUTENb CAaMOCTOSTEIBHO PEIIMII NPHUHATH MEPBl 110 YCTPAHEHUIO
HEOCTaTKOB, IIOCJI€ HUX YCTpPAaHEHWs IOBTOPHO oOpamaercs 3a IpeloCTaBICHUEM
MYHULUIIAJIBHOM YCIYIM B IOpPAJIKE, IPEAYCMOTPEHHOM HACTOSIUMM aIMUHUCTPATUBHBIM
pErIamMeHToM.

Ilo oxonuanum npuceMa 3asABJICHUA W INpUIaraCMbiX K HEMY IOOKYMCHTOB, CIICIIMAJIUCT,
OTBETCTBCHHBIH 3a TPUEM JIOKYMEHTOB, BBIIACT 3asBUTEIIO PACIUCKY B MOJYYCHHUU OT HETO
JOKYMCHTOB, C YKA3aHUCM HX MNEPCUHA W JAThl UX MOJYUYCHHUA YIIOJHOMOUYCHHBIM OpPraHoM, a
TaKXe C yKa3aHHEM MEPeYHs JOKYMEHTOB, KOTOpPbIC OYAYT MOJYYEHBI 110 MEXBEIOMCTBEHHBIM
3arpocam.

MaxkcuManbHBId CPOK BBINIOJHEHUS aJAMHHUCTPATUBHONW MPOLEAYpHl IO MpUEMY U
perucTpaliil 3asiBJICHUsT O TI€PEBOJIE TOMEIICHUS M TPWIOKEHHBIX K HEMY JIOKYMEHTOB
cocrapisieT 1 pabouunii JeHb ¢ MOMEHTA MOCTYIUICHUS 3asIBICHUS.

Kpurepuii npuHATHS peElICHMS: IOCTYIUICHHE 3asBJIICHUS O IIEPEBOJAE IOMEUICHUSA H
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynprarom aiMUHUCTPATUBHON NPOLEAYPHI ABIAETCS IPUEM U PETUCTPALUS 3asBICHUS O
[IEPEBOEC IOMELIEHUS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBICHHUS O TEPEBOJEC MOMEUICHUS M MPUIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCHpYeTCsI B CHCTEME SJEKTPOHHOTO IOKYMEHTO0OOpoTa M (MIU) KypHale
perucTpanyy yrnoJHOMOUYEHHOTO OpraHa, MOCJ€ YEero MOCTYIHUBIIME JOKYMEHTHI NEpelaroTcs
JOJKHOCTHOMY JIMILY JUISl PACCMOTPEHUS U Ha3HAYE€HUSI OTBETCTBEHHOTO UCIIOJIHUTETIS.

3.1.1.3. Tlpuem wu peructpauusi 3asBJICHUS W JOKYMEHTOB Ha TMPEIOCTABICHHUE
MYHUIUIAIBHON YCIIyTH B (JOpMeE AIIEKTPOHHBIX JoKyMeHToB uepe3 EINIY, PIITY.

[Ipu HanpaBIEeHUM 3asBJIEHUS O IEPEBOJIE IOMELIEHUS B 3JIEKTPOHHOU opMe (MpU HATUUUU
TEXHUYECKOH BO3MOXKHOCTH) 3asiBUTENIO He00Xx0auMo 3anoiaHuTh Ha ETITY, PIIT'Y snexkTpoHHYyIO
dopMy 3ampoca Ha MNPEJOCTaBICHHUE MYHUIMNAIBHON YCIYrd, MPUKPENUTh K 3asBICHUIO B
3JIEKTPOHHOM BHJIE€ IOKYMEHTHI, HEOOXOUMBIE JUISl TPEIOCTaBICHUS MYHHUIUIIAIbHON YCITyTH.

Ha EIII'Y, PIII'Y pa3memiaercst oOpa3sell 3al0JHEHUs! 3JIEKTPOHHOW (OpMBI 3asBIICHUS
(3ampoca).

dopMaTHO-JIOTUYECKas MpOBEpPKa c(hOpMHUPOBAHHOTO 3asBJICHUS (3ampoca)
OCYIIECTBIISIETCS. ABTOMATUYECKH TIOCNE 3allOIHEHUsl 3asBHTENEM KaXJIOTO U3 TMoJei
ANEKTPOHHOU (PopMbI 3ampoca. [Ipu BEISBICHHN HEKOPPEKTHO 3aMTOJIHEHHOTO TOJIS AJICKTPOHHOU
dbopMBI 3ampoca 3asSBUTENb YBEIOMIIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U TOPSJIKE ee
YCTpaHEHHUS TOCPEJICTBOM HH()OPMAIIMOHHOTO COOOIICHHUS HEMOCPEJCTBEHHO B JJICKTPOHHOU
dbopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a INPUEM W BbIJA4y JOKYMEHTOB, NPU IOCTYIUICHUH
3asiBJICHUS U JJOKYMEHTOB B 3JIEKTPOHHOM BUJIE!

MIPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB U
UCKQ)XEHHOU MH(OpMaLIUY;

PETUCTPUPYET TOKYMEHTHI B CUCTEME AJIEKTPOHHOT'O JOKYMEHTOO00POTa YITOJIHOMOYEHHOTO



opraHa, B JKypHalle pErucrpauu, B Clly4da€ OTCYTICTBUS CHUCTEMBlI JJIEKTPOHHOIO
JIOKYMEHTO000POTa;

(dbopMupyeT U HaNpaBISET 3aIBUTEIIO IEKTpoHHOE yBempomienue yepe3 EINTY, PIITY o
MOJIyYEHUU U PETUCTPALIMU OT 3asBUTENS 3asBJICHUs (3allpoca) U KOMUil TOKYMEHTOB, B Cydae
OTCYTCTBHSI TEXHMUYECKOW BO3MOKHOCTHM aBTOMAaTHYECKOIO YBEIOMIICHMS 3asBHUTENSI uepe3
EIIT'Y, PIIT'Y;

HaIpaBJIACT HOCTYHI/IBI_HI/II;’I MaKET AOKYMCHTOB IOOJDKHOCTHOMY JIMIY YIIOJIHOMOYCHHOI'O
opraHa aJjid paCCMOTPCHUA U Ha3HAYCHHA OTBETCTBCHHOI'O UCITIOJIHUTEIIA.

MakcumanbHblii CpPOK BBIIIOJIHEHUS AaJMUHHUCTPATUBHOM IIPOLIEAYPHl IO IIPUEMY H
perucTpanmy 3asBjICHUs O ePeBOJIe MOMELEHHS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB B (hopme
AIIEKTPOHHBIX JOKYMEHTOB cOCTaBisieT | pabouuii 1eHb C MOMEHTA MOJTyYEHHs JOKYMEHTOB.

KpI/ITepI/Iﬁ IIPpUHATHUS PCLICHUSA: TIOCTYIUICHHUC 3adBJICHHA O IIEPCBOJAC IIOMCHICHUA U
IMPUIOKCHHBIX K HEMY JOKYMCHTOB.

PGSYJ'IBT&TOM aﬂMHHHCTpaTHBHOﬁ MMpoUCaAYPSLI ABIISICTCS IPUEM, PEruCcTpanusd 3asiBJICHUA O
MEpeBOAC NOMCHICHUA N NPUJIIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.14. HpI/I HaIIpaBJICHUU 3ad4BUTCIICM 3asBJICHUA U JOKYMCHTOB B ynOHHOMOquHLIﬁ
opraH MmoCpecacTBOM IIOYTOBO CBSA3H CIICIHAIICT YIIOJIHOMOYCHHOI'O OpraHa, OTBETCTBCHHEIN 32
I[IpueM U BblAa41y JOKYMCHTOB!:

MPOBEPSIET MPaBUIIBHOCTh APECHOCTH KoppecnoHaeHImu. OmmnboyHOo (HE MO aapecy)
NPUCITAHHBIC TTMCbMa BO3BPAIIAIOTCSl B OPraHU3AIMIO TIOYTOBOM CBSI3M HEBCKPHITHIMU;

BCKPBIBACT KOHBEPTHI, MPOBCPACT HAITNYNEC B HUX 3a4BJICHHUA U JJOKYMCHTOB, 0053aHHOCTb
o NpCAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA,

MIPOBEPSIET, YTO 3asBICHHME HAMUCAaHO pa30opuuBO, (aMWINK, UMEHa, OTdyecTBa (Mpu
HaJIUYMM), HaUMEHOBAaHME, AApPEC MECTa KUTEIIbCTBA, AJPEC MECTOHAXOXKJICHUS, HaIMCAHbI
HOJIHOCTBIO;

MMPpOBOAUT NCPBUYHYIO ITPOBECPKY MPCACTABJICHHBIX KOIUI JAOKYMCHTOB, UX COOTBCTCTBUC
I[eﬁCTBYIOHICMy 3aKOHOAATCJIbLCTBY, a4 TAKXKE IMPOBCPACT, YTO YKA3aHHBIC KOIIMM 3aBCPCHLI B
YCTAHOBJICHHOM 3aKOHOJAATCILCTBOM IMOPAIAKE;

IMPOBEPACT, YTO KOINHMH AOKYMCHTOB HE HWMCIOT HOBpG)K}IGHHfI, HaJIMYUE KOTOPBIX HE
MMO3BOJIACT OAHO3HAYHO HCTOJKOBATH HX COACPIKAHUC, OTCYTCTBYIOT IMOAYUCTKH, IIPHUIIUCKH,
3a4YCPKHYTHIC CJI0BA, UCITPABJICHHA.

MaxkcuManbHBIA CPOK BBITIONHEHUS AJAMHHHUCTPATUBHOW TPOIEAYPHl MO TMpUEMY U
PETHCTpAallUK 3asiBICHUS O TMEPEBOJE TOMENICHUS M TPHIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYMHBIIUX MOCPEICTBOM ITOYTOBOM CBSI3U, COCTaBIsACT 1 pabouwii AeHh C MOMEHTA TTOTyYEHUS
JIOKYMEHTOB.

KpI/ITCpI/Iﬁ IPpUHATUA PCHICHUA: TIOCTYIUICHUC 3adBJICHHA O ICPCBOJAC TIOMCHICHUA U
IMPUITOKCHHBIX K HEMY JOKYMCHTOB.

PCBYJ'ILTaTOM aﬂMHHHCTpaTHBHOﬁ IpoucaAypshI ABJISACTCA MPUEM U pErucTpalnd 3adBJICHUA O
MEPEBOAC MOMCUICHUA U MPUJIIOKCHHBIX K HEMY TOKYMCHTOB.



Wudopmanus o mpueme 3asBICHHUS O HEPEBOJIC MOMEUICHHUS U IMPHUIOXKEHHBIX K HEMY
JOKYMEHTOB (DUKCHpPYETCS B CUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa YHOJTHOMOYEHHOIO
opraHa, B JKypHaJ€ perucrpanuud, B CIy4ya€ OTCYTCTBUSI CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOoTA.

B ACHb PpCTrUucTpalui 3adBJICHUA O IMICPCBOAC IMOMCHICHHA W IMPUIOXKCHHBIX K HCMY
JOKYMEHTOB, CIICIIUAJIUCT, OTBETCTBCHHBIN 3a IIpUEM AOOKYMCHTOB, HNEPEAACT IMOCTYIHBIIUC
JOKYMCHTBI JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O OpraHa IJis1 paCCMOTPCHUA U HA3HAYCHUS
OTBETCTBCHHOI'O UCITIOJTHUTCIIA.

3.1.2. dopMupoBaHuWE | HallpaBJICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranmM3anuu), y4acTBYIOIIME B  MPEIOCTAaBICHWW  MYHHIHUINAIBHOW  yciayru  (Tpu
HEOOXOAUMOCTH).

OcHoBaHMeM JUIsl Hayalda aJIMUHMCTPATUBHOW INpOLEAYpbI SBJISIETCA HENpPEICTaBICHUE
3asiBUTEJIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX NOANyHKTamu 2, 3, 4 nmyHkTa 2.6.1 HacTosiero
a/IMUHUCTPATUBHOI'O perjaMeHTa.

JIOJDKHOCTHOE JIMIIO0 YIOJHOMOYEHHOI'O OpraHa MpU IOJYYEHUU 3asiBICHUS O MEpeBOJE
MOMEIIEHUS U MPHUIIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CHEUATNCTY COOTBETCTBYIOIIETO
OT/IeJ1a TPOU3BECTU UX MPOBEPKY.

B cinydae, ecnu crieninaaiucToM COOTBETCTBYIOIIETO OT/AeNa OyIeT BhIABICHO, YTO B IIEpEUHE
MPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBHI, TIPEIyCMOTPEHHbBIC
NOAMYHKTaMu 2, 3, 4 nmyHkrta 2.6.1 HacTOALIEro aIMUHUCTPATUBHOTO periaMeHTa, IPUHUMAETCs
pelieHue o0 HaMpaBJI€HUHU COOTBETCTBYIOIINX MEKBEJIOMCTBEHHBIX 3aIPOCOB.

MG)KBC,I[OMCTBGHHBIG 3aIlIPpOChbl HAITPABJIAIOTCA B CPOK, HE HpeBbII_HaI-OH_[Hﬁ 3 pa60qI/IX I[Heﬁ
CO JHA PErucCTpatru 3asdBJICHUA O IICPCBOAC MIOMCUICHUA U ITPUITIOKCHHBIX K HEMY TOKYMCHTOB OT
3asABHUTCIIA.

HampaBnenue MeXBEIOMCTBEHHBIX 3alpPOCOB OCYIIECTBISAECTCS B AJEKTPOHHOU dopme C
HCIIOJIb30BAHUEM E€IUHOM CHUCTEMBI MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOIEHCTBUS U
MOJAKJIIFOYEHHOM K HEH PEruoHaJbHOW CHCTEMBI MEXKBEJIOMCTBEHHOTO  3JEKTPOHHOTO
B3aUMOJCHCTBUSI.

CHGHI/IaHI/ICT COOTBCTCTBYIOIICTO OTACIIA, OTBETCTBCHHEIM 3a MOATOTOBKY AOKYMCHTOB,
00s13aH IMPUHATD HCO6XOI[I/IMBIG MCEPbI JIA MOJTYUYCHUSA OTBECTA Ha MCKBCIJOMCTBCHHBIC 3aIIPOCHI B
YCTAaHOBJICHHBIC CPOKH.

B cnyyae He mocTyruieHUs: OTBETa HA MEXBEIOMCTBEHHBIN 3aIIPOC B CPOK YCTAHOBJICHHBIN
INYHKTOM 2.6.3 aIMUHUCTPAaTUBHOIO pErjaMeHTa NPUHUMAKTCI MeEpbl B COOTBETCTBUU
MOJAMYHKTOM 3 IMyHKTa 3.1 HACTOAIIEr0 aAMUHUCTPATUBHOT'O pErjIaMEHTa.

Kputepuii mnpuHSATHS pelIeHHs: HENpeACTaBlIeHHEe JIOKYMEHTOB, MPEIyCMOTPEHHBIX
NOANYHKTaMH 2, 3, 4 nyHkTa 2.6.1 HacTOAIEr0 aMUHUCTPATUBHOI'O PErJIAMEHTA.

Pesynbrarom  amMUHHCTpATHBHOW TPONEAYPHI  SBISETCA TIOJYYeHHE B  paMKax
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHUS JOKYMEHTOB (MX KOMHHA WIIM CBEJICHUH,
COJIEpXKAIINXCSI B HUX ), HEOOXOIUMBIX TSI TPEAOCTABICHUSI MyHHUITUTIATLHOW YCIIYTH 3asIBUTEITIO,
6o monxydeHue MHGOpMAaIH, CBUIETENLCTBYIOMIEH 00 OTCYTCTBUU B PACHOPSKEHUH OPTaHOB
(opranu3anuii), y9acTBYIOIIMX B MPEAOCTABICHUH MYHHUIIUTAIBHOW YCIYTH, JOKYMEHTOB (MX
KOMUN WKW CBEACHUN, COJEpXKAIIMXCS B HHUX), HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUILIMTIAJIbHOW YCITYTH.



@ukcanys pe3yiapTara BBIIOJHECHUS aIMUHUCTPATUBHON NIPOLEAYPBI HE IIPOU3BOIUTCS.

3.1.3 [lpunHsaTHE pemieHus O MepPeBoie WM 00 OTKa3e B MEPEBOJIEC JKUJIOTO IMMOMEIICHUS B
HEXXMIIOE M HEKUJIOTO TIOMEIIECHHSI B KHJIO€ TTIOMEIICHUE.

OcHoBaHueM [UIsi Hayaja aJMHHUCTPATHUBHOM MPOLEAYPHl SABJISETCS TMOJy4YECHUE
YIOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6.1 HacTosero
aMUHUCTPATUBHOIO perjaMeHTa, B TOM YHCIE [0 KaHajaM MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOIEUCTBUSA, TNO0 NHGOPMAIH, CBUJETEIHCTBYIOIICH 00 OTCYTCTBUU B
pacnopsuKeHUM OpraHoB (OpraHu3aliuii), y4acTBYIOIIMX B IMPEAOCTABICHUM MYHUIIMMAIbHOU
YCIIyTH, JOKYMEHTOB (MX KOINUN WM COJEP)KALUXCS B HUX CBEJIEHUMN), HEOOXOIUMBIX MJIs
MPEIOCTABICHUS] MYHULIMTTAIIbHON YCITYTH.

OTBETCTBEHHBIM 3a BELITIOJIHEHHUE aHMHHHCTpaTHBHOﬁ npoucaypsl ABIACTCA NOJIKHOCTHOC
JIMIO YIIOJJHOMOYCHHOI'O OpraHa.

Creuuanuct oTnea/yrnoJHOMOYEHHAsT KOMHCCHSI TPOBOJUT AaHAlU3 MPEICTaBICHHBIX
JOKYMEHTOB Ha HAJIMYME OCHOBAHUU [JISi TPUHSTHS PEIICHUs,, W TOJATOTABIMBACT MPOEKT
pelleHus: 0 MmepeBojie Wik 00 OTKa3e B MEPEBOJAE JKUJIOTO MOMEIIEHUSI B HEXHIOE U HEKUIOTO
MOMEIIEHUS B )KHUJIOC IMOMEIIeHNEe TIo (popme, YTBEpKACHHON nocTaHoBIeHneM [IpaBurenscTBa
P® or 10.08.2005 Ne 502 «O6 yrtBepxkaeHUH (GOpMBI yBEIOMIIEHUS O TMeEpeBoje (OTKaze B
MIEPEBOJIC) KUIJIOTO (HEIKUIIOTO) TIOMEIIEHUS B HEXKUIIOE (FKUJIO€) TIOMEIIICHUE.

IIpu mocTymieHun B yIOJHOMOYEHHBIH OpraH OTBETa OpraHa rocylapCTBEHHOW BIIACTH,
OpraHa MECTHOTO CaMOYIIPaBJIEHUs JIH00 IMOABEIOMCTBEHHON OpraHy rocyaapCTBEHHOI BIACTH
WIA OpraHy MECTHOIO CaMOYIpaBJI€HHMs OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEJLCTBYIOMIET0 00 OTCYTCTBHM JOKYMEHTa M (WiIM) MHPOpMAIUH, HEOOXOIUMBIX IS
IepeBOJia JKUJIOTO TOMEUICHHSI B HEXKUJIOE NTOMEIEHUE WIM HEKWIOTO MOMEIIEHUS B KUIIOE
MOMEILEHUE B COOTBETCTBUU C IMYHKTOM 2.6.1 HAcTOAIIEro afMUHUCTPATUBHOTO perjlaMeHTa, U
€CJIM COOTBETCTBYIOIIMNA JOKYMEHT HE MPEJCTABIIECH 3asBUTEIEM MO COOCTBEHHOW MHMIIMATHBE,
YIIOJHOMOYEHHBIN OpraH TOCJ€ MOJy4YeHHUS YKa3aHHOTO OTBETa YBEIOMIIET 3asiBUTENS O
NOJYyYeHUH TAaKOTro OTBETa, W IMpe/JlaraeT 3asBUTENI0 MPEICTaBUTh JOKYMEHT U (WiIH)
uH(popMalroo, HeoOXoauMble Ui IPOBEJIEHUS MEepeBOja JKUJIOr0 IMOMEIIEHUS B HEXHIOe
MOMEILEHUE NIIN HEXHWIOTO NMOMEIEHUS B KUJI0€ IIOMELICHHE B COOTBETCTBUU C IMYHKTOM 2.6.1
HACTOALIEr0 aJIMUHUCTPATUBHOIO PErjlaMeHTa, B TEUYEHUE NATHAALATH pabouux JHEH co JTHS
HaIpPAaBJICHUS YBEIOMJICHUS.

HpI/I HEMPEACTABJIICHUU 3adBUTCIIEM IOKYMCHTOB, HGO6XOI[I/IMI>IX A OpeaoCTaBIICHUSA
MYHHHHHaHLHOﬁ yCiIyru, B YKa3aHHOM CJiy4dac, CICHHUAJIUCT COOTBCTCTBYIOLICTO OTHACIA
MMoATrOTaBJIUMBACT IIPOCKT PCHICHUS 00 oTkase B MNEPEBOJC XKXUJIOro IMOMCHICHUSA B HCXKUIIOC
MNOMCIICHUE UJIN HCKHUJIOTO MIOMCIICHHUA B ) KHUJIOC ITOMCIICHHUC.

Pemenne 00 oOTKa3ze >KWJIOrO TOMEIICHHS B HEXWIOE TMOMEIICHHE WM HEXHIOTro
MOMEIIEHUSI B JKWJIO€ MOMEIIEHHE JOJDKHO COJAEp)KaTh OCHOBaHMS OTKaza ¢ 00s3aTelbHOMN
CCBUIKOW Ha HAapyILICHHUS.

Pemenne o mepeBojie winM 00 OTKa3e B MEPEBOJE KHUIOTO IMOMEIICHHS B HEXUIOE
MIOMEIICHUE WM HEXXWIOTO MOMEIIECHHS B KUJIOE MOMEIICHUE MOAIUCHIBAETCS JTOKHOCTHBIM
JULOM YIOJHOMOYEHHOIO OpraHa B JBYX OJK3eMIUIIpaXx M Iepelaercs CIEUaIuCTy,
OTBETCTBEHHOMY 3a IIPUEM-BbIIa4y JOKYMEHTOB.

B cIydac npeACTaBJICHUS 3asaABJICHUA O HNEPCBOAC NOMCHICHUA YCPE3 M(I)]_I HAOKYMCHT,



NOATBEPXKIAIONIMNA TPUHATHE pelleHus, Hampasisercs B M®L, ecnu wuHON cmocod ero
IIOJIyYEHUS HE YKa3aH 3asiBUTCIIEM.

MakcumanbHblii CPOK BBIITOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPBI IPUHATUS PELICHUS O
HepeBoJie WM 00 0TKa3e B IEPEBOJIE XKUIIOI0 IOMEIIECHUS B HEKUIIOE U HEXXUJIOTO IOMEIIEHUS B
JKHUJIOC IMOMCHICHHME HE MOXCT IIPCBBIIIATL CPOKa IIATH ,Z[Hefl CO IHA HOpCACTABJICHUA B
YIIOJIHOMOYEHHBIH OpraH JOKYMEHTOB, OOSI3aHHOCTb 110 IPEJACTaBJICHUI0 KOTOPHIX B
COOTBETCTBUHU C IYHKTOM 2.6.]1 HacTOsIIEro aJMUHUCTPATUBHOIO PETJIAaMEHTA BO3JIO)KEHA Ha
3asBUTEIIS.

Kpurtepuii npuHATHS pelleHus: Haauuue (OTCYTCTBHE) OCHOBaHMM M1 OTKa3a B
IIPEIOCTABJICHUM MYHULMNAIBHON YCIYI'M, IPEIyCMOTPEHHBIX ITyYHKTOM 2.7 HacTOSALIETO
aMUHUCTPATUBHOI'O PETTIAMEHTA.

Pe3ynpTaTtoM agMMHUCTPAaTHUBHOM IpPOLEAYphl SBISETCSA IOCTYIUIEHHE K CIELUAIUCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JOKYMEHTOB, PEIIECHHUS O IIEPEBOIEC WIIK 00 OTKa3€ B IEPEBOJIE
JKHJIOTO MTOMEUICHUS B HEXKUIIOE U HEKUIIOTO MOMELCHHS B XKUJIO€ TIOMEIIIEHHE.

Pesynprar BBIMONHEHUS AIMHUHHCTPATUBHOW TPOLEAYPHl (HUKCHPYETCS B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OPIaHa, KypHaJle perucTpanuH.

3.1.4. Bblgaua (HampaBiieHHWE) JOKYMEHTOB IO  pe3yjibTaTaMm  IPEJOCTaBICHUS
MYHUILUIIAIBHON YCIIyTH.

3.1.4.1. Beplgaua (HampaBieHHE) JOKYMEHTOB IO pe3yjbTaTaM IpPeJOCTaBICHUS
MYHHUIIMTIAIBHOHN YCIYTH B YIOJTHOMOYEHHOM OpTaHe.

OcHoBaHueM 1 HadYajla MOpoueaypbl BblAa4WM OOKYMCHTOB  ABJIACTCA  HAJIWYHNC
C(i)OpMI/IpOBaHHHX JAOKYMCHTOB, SBJISAOINHUXCS PE3YJIbTATOM IMPECAOCTABICHUA MYHHHHHaHBHOﬁ

YCIIyTH.

Jlnis mony4eHus: pe3yiabTaToB MPel0CTaBIeHNs MyHUIIUIIATBHON YCIyry B OyMa)KHOM BHU e
U (Wn) JUid CBEpKH 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTMHajaMH (TIpU HaIpaBlIeHUU
3ampoca Ha mnpenocraBieHue ycayru deped EIIIY, PII'Y (nmpum Hamuuuum TEeXHUYECKOU
BO3MO>KHOCTH ) 3asIBUTEJIb IPEIBSABIISET CIAEAYIONINE TOKYMEHTHI:

1) HAOKYMCHT, y,[[OCTOBCpSIIOH_II/Iﬁ JIUYHOCTD 3asABUTCIIA,

2) NOKYMEHT, OATBEPKIAIOIINI TOJTHOMOYHS IIPEICTaBUTEIIS Ha TOJyUYeHUE TOKYMEHTOB
(ecnu OT UMEHH 3asBUTEIIS ACUCTBYET MPEICTABUTEND);

3) pacmucka B MOJIy4€HUU JOKYMEHTOB (IIPU €€ HAIUYUU Y 3asBUTEIS).

Crennanuct, OTBETCTBEHHBIN 3a IIPUEM M Bblady JOKYMEHTOB, IIPU BblIaue pe3ysibTaTa
IPEJOCTABIICHUS YCIYTH Ha OYMa>KHOM HOCHTEIE:

1) YCTAaHABJIMBACT JIMYHOCTD 3aABUTCIIA 1100 ero MMPpEACTAaBUTCIIA,

2) npoBepseT MPaBOMOYHSI IPEICTABUTENIS 3asIBUTEIS 1eHCTBOBATh OT UMEHH 3asIBUTEIS IPU
MIOJIy4YEHUH JOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyet (GakT BbIaYM JOKYMEHTOB B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa



YIOJIHOMOYEHHOT'O OpPTaHa U B KypHAJIe PErUCTpalluu;
5) oTka3bIBaeT B BblIaye pe3ysbTara MIpeJ0oCTaBICHUS MyHUIIUIIATbHON YCIYTH B CIIy4asx:

- 3a BbIJA4YeH JIOKYMEHTOB OOpaTWiOCh JIMIO, HE SBISIOMIEECS 3asBUTENEM (ero
MIPECTABUTEIIEM),

- oOpaTHBILIEECs MO 0TKA3a10Ch NPEAbSIBUTH JOKYMEHT, YIOCTOBEPSIOLIUI €r0 JIUYHOCTb.

B cnydae mojgaum 3asBuTENeM JOKYMEHTOB B AJIEKTPOHHOM Buje mocpenctBom EIIY,
PIIT'Y u yka3zanuu B 3ampoce O MOJy4eHUHU pe3yJibTaTa MPEJOCTABICHUS YCIYTH B 3JIEKTPOHHOM
BH/JIC, CIICIIMATIMCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIa4y JOKYMEHTOB:

1) ycraHaBIuBaeT JIMYHOCTD 3asBUTENS JINOO €ro IPeICTaBUTES;

2) IIPOBEPACT ITPAaBOMOYUA ITPCACTABUTECIIS 3aABUTCIIA ﬂeﬁCTBOBaTB OT UMCHHU 3asBUTCIIA IIPU
MMOJIY4YCHHU JOKYMCHTOB;,

3) cBepsieT AIIEKTPOHHBIE 00Pa3bl JOKYMEHTOB C OpUIMHAJIaMU (IIPU HAIPaBJICHUH 3aIlpoca
Y JOKYMEHTOB Ha npenocrasienue yeiayru yepes EIINY, PIITY;

4) yBenomJIsieT 3asBUTENS O TOM, UTO Pe3yJbTaT MPEJIOCTaBICHUS MyHUIIUIIAIBHON YCIyTH
Oyznet HarpaBiieH B auuHbIi kabunet Ha EIII'Y, PIIT'Y B popme 31eKTpOHHOTO TOKyMEHTA.

[Ipn ycTaHOBIEHUU PACXOXKACHUN IEKTPOHHBIX 00pa30B JIOKYMEHTOB, HAIIPaBJICHHBIX B
DIIEKTPOHHON (hopMe, C OpUTHHAIAMH, PE3YNIbTaT NPEAOCTABICHHS YCIYTH 3asBUTEIIO0 HE
Hanpasisiercsa yepes EIIIY, PIIT'Y, o uem cocraBisercs akr.

B cnydae, ecau mpuHSTO pelleHHWE O MEpeBoJe WM 00 OTKa3e B MEPEBOJE KHIIOTO
MIOMEIICHUS B HEXWIOE€ M HEXUIOrO0 IOMELICHUS B JKWIOE IOMEIIECHUE, NaHHOE peLICHUE
CKaHupyeTcsi U Hampasisiercs 3assurento yepe3 EIII'Y, PIII'Y mubo nampasnisierca B gopme
3JIEKTPOHHOT'0 JOKYMEHTA, OAMMCAHHOIO 3JIEKTPOHHOM MOAMUCHIO B TMYHBIN KaOMHET 3asBUTEIIS
Ha EIII'Y, PIII'Y. JlanHOe pemnieHne BBIAACTCS WJIM HAIPABIISIETCS 3aABUTEII0 HE MO3JHEE YEM
yepe3 TpU pabouux AHA CO JHS NPUHATHS TAKOTO PELIeHHS M MOXeT OBbITh 00KalloBaHO
3asiBUTEJIEM B CyJI€OHOM MOPSIKE.

MaxkcuManbHBIH CPOK BBIMOJHEHMS 1aHHON aJMUHUCTPATUBHOMN MPOLEAYpPhl COCTABISAET 3
pabouynx JHS CO OHS NPUHATUS PELIEHUs O IMepeBoJe WIM 00 OTKaze B MEPEBOJE KUIIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO TTOMEIIECHHUS B KWIOE IIOMEIIECHHUE.

Kpurepuii npuHATHS pelieHys: IPUHATHE PELIEHUS O MepeBo/ie UK 00 0TKa3e B MEPEBOJIE
YKUJIOTO TIOMELEHUS B HEXKUIIOE Y HEIKUIIOTO TOMEILLEHUS B )KMIIOE ITOMEILIEHUE.

Pesynprarom aiMHHHCTPAaTHBHOW NPOLEAYpPHl SABIISIETCS BblJada WM HAIMPABICHHE IO
ajzipecy, yKazaHHOMY B 3asBiieHMH, uO0 uepe3 MOII, EII'Y, PIII'Y 3asBurento ITOKyMeHTa,
MOATBEPKIAIOIIETO MPUHATHE TAKOTO PEIICHHUS.

PesynpTaT BBIMONHEHUS AIMHUHHMCTPATUBHOW TNpOLEAYpbl (QHUKCHPYETCS B CHUCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa YIIOJHOMOYEHHOI'O OpPraHa U B )KypHaJle PErHCTpaLliu.

4. @opMBbI KOHTPOJIsI 32 HCTIOJTHEHHEM
aIMUHUCTPATHBHOIO pPerjaMeHTa

4.1. HOpH,Z[OK OCYHICCTBJICHUA TCKYLICTO KOHTPOJIA 3a CO6J'IIOI[CHI/ICM N HUCIIOJIHCHHUEM



OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMLIAMM  ITOJIOKEHUM HACTOALLErO0 aJMUHUCTPATUBHOIO
periaMeHTa M HUHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIMX TpeOOBAaHUA K
IIPEAOCTABICHNUIO MYHUIIMIIAIIBHON YCIIYTH, & TAK)KE IIPUHATUEM UMU PELICHUMN.

Texkymuii KOHTpOJIb 3a COOJIIOJICHMEM W HCHOJIHEHHUEM JIOJDKHOCTHBIMM JIUL[AMU
YIIOJIJHOMOYEHHOI'0 OPTraHa y4eTa I0JI0KEHHUM TaHHOIO aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K MPEJOCTaBICHHUIO
MYHULIMIIAJIbHOW YCIIYTH, a TakKe NPUHITHEM HMHU pEIICHUN (Hanee - TEKyIIUHd KOHTPOJIb
JESITEIbHOCTH) OCYLIECTBISAET JOHKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO OpraHa.

Texylmuii KOHTPOJIb OCYLIECTBIISIETCA IIYTEM NPOBEACHMS MPOBEPOK COOJIIOJEHUS U
UCIIOJHEHUS  JOJDKHOCTHBIMM — JIMUAMHM M COTPYJHHUKAMM  IIOJIOKCHMM  HACTOSIILErO
AIMUHHUCTPATUBHOTO PETJIAMCHTA U MHBIX HOPMATHUBHBLIX IIPABOBBIX AKTOB, YCTAHABJIMWBAIOIIUX
TpeOOBaHUs K NPEAOCTABICHUIO MyHULIUIIAIILHON YCIIYTH.

4.2. TlopaloK ¥ NEPUOJUYHOCTh OCYILIECTBICHUS IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK
HOJTHOTHI ¥ Ka4eCTBa MPEAOCTABICHHUSI MyHUIIMIIAIBHOM YCIIyTH, B TOM YUCIIE NOPSA0K U (hOPMBI
KOHTPOJIA 3a MOJHOTOW U Ka4e€CTBOM IIPEA0CTABICHHUS] MyHULIMIIAIIBHON YCIIYTH.

KoHTposb 32 MOJIHOTOM M Ka4eCTBOM MPEIOCTABICHHUS MYHHUIIMIIATBHON YCIYTH BKJIFOYACT
B ce0st MpOBEJICHNE IIPOBEPOK, BBISIBICHNE U YCTPAHEHUE HAPYIICHUH TpaB 3assBUTENCH, TPUHSATHE
pelICHH W TOATOTOBKY OTBETOB Ha WX OOpaIleHHS, COICpIKAIIME XaloObl Ha JIEHCTBHS
(Oe3neiicTBUE) COTPYTHUKOB.

HpOBepKI/I IIOJIHOTBI n Ka4dycCTBa MpeaoCTaBJIICHUS MYHHHHHaHLHOﬁ yciayru
OCYIICCTBJIAIOTCA HAa OCHOBAaHUHU paCHOprKCHI/If/i YIIOJIHOMOYCHHOI'O OpraHa.

IIpoBepkn MOryT OBITH IJIAHOBBIMH M BHEIUIAHOBBIMU. [lOpSIOK M NEpUOAWYHOCTD
IUTAHOBBIX IIPOBEPOK YCTAHABIUBAIOTCA PYKOBOJAUTEIEM YIOJIHOMOYEHHOro oprasa. [lpu
IIPOBEPKE PAaCCMATPUBAIOTCSI BCE BOINPOCHI, CBS3aHHBIE C IPENOCTABICHUEM MYHUIMIIAIBHON
yciyru (KOMIUIEKCHBIE POBEPKH ), MIIM OT/AEIbHBIE BOIPOCH! (TEMAaTUYECKUE TPOBEPKH).

BHerutanoBbI€ TPOBEPKH MTPOBOJIATCS U1 MPOBEPKHU (PaKkTa yCTpaHEHHsI paHee BBISIBIEHHBIX
HapyIICHUH, a TakKe B cllydyae MOJy4deHHUs jkajao0 Ha JeilcTBus (Oe31eiicTBHE) COTPYTHUKOB.
[TpoBepku Takke MPOBOJATCS 110 KOHKPETHOMY OOpAILEHUIO 3asBUTEIS.

[TeproanUHOCTH OCYIIECTBICHUS TIJIAHOBBIX MTPOBEPOK - HE PEKE OJHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML, YIOJHOMOYEHHOIO OpraHa 3a pEIIeHUus U
neiictBus (Oe3nelcTBUE), NMpUHUMAaeMble (OCYIIECTBISIEMbIE) UMU B XOJI€ IPEIOCTaBIICHUS
MYHUIIMIIAJILHOU YCITyTH.

[To pe3ynpTaram OpOBEPOK B CIydae BBISBICHHUS HAPYIICHUN MOJOKEHUM HACTOAIIETO
aJIMUHUCTPATUBHOIO pErjlaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAOIIUX
TpeOOBaHUS K MPEJOCTaBICHUIO MYHULIMINAIbHOW YCIYTH, BHHOBHBIE COTPYAHHKH U
JIOJKHOCTHBIE JIWIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJIATENLCTBOM Poccuiickoi
denepanyu.

CoTpynHUKH, OTBETCTBEHHBIE 3a IPUEM 3asBJICHUN U JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIO/IEHHE CPOKOB U MOPs/IKa MpUeMa U perucTpaiuy JOKyMEHTOB.

CoTpyIHHKHM, OTBETCTBEHHBIE 3@ IIOATOTOBKY JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPsIKa OPOPMIICHHS JOKYMEHTOB.



CoTpynHHKHM, OTBETCTBEHHbIE 3a BblJady (HalpaBJIEHHWE) JIOKyMEHTOB, HECYT
NEPCOHAIBbHYIO OTBETCTBEHHOCTD 3@ COOJIIOZICHNE MOPSIIKA BbIJauu (HAIIPABICHMsI) JOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TOANHKCABIIEE JOKYMEHT, C(HOPMHUPOBAHHBIM IO pe3yibTaTam
IIPEIOCTABICHUS MYHHMIMUIAIBHOM YCIYrM, HECET IE€PCOHAIbHYI0 OTBETCTBEHHOCTH 34
IIPABOMEPHOCTh IPUHATOIO pEHIEHHWs M Bbllady (HAIpaBJIEHHWE) TaKOTro JOKYMEHTa JIMILY,
IpeCTaBUBLIEMY (HAIpaBUBLIEMY) 3asBICHUE.

HepCOHaJIBHaSI OTBCTCTBCHHOCTb COTPYAHUKOB W JOJZKHOCTHBIX JIMII 3aKPCIUIACTCA B HX
JOJIKHOCTHBIX MHCTPYKLHSAX B COOTBETCTBHM C TpeOOBaHMSIMH 3aKOHOJaTeNbCcTBa Poccuiickoit
®denepauuu.

4.4. TlonoxkeHusi, XapakTepu3ymoliue TpeOoBaHUS K MOPSAKY U ¢GopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUITUTIAIBHOMN YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX 00bEAMHEHUI
Y OpraHu3aIuu.

KoHTponp 3a WCHOJTHEHHEM JTaHHOTO aJMUHHCTPATHBHOTO perjiaMeHTa CO CTOPOHBI
rpaxJaH, UX OOBEJAMHEHHW W OpraHW3alMid SBJSICTCS CAMOCTOSTEIBHOW (HOPMOM KOHTPOJS H
OCYIIECTBIISICTCS MTyTeM HampaBlieHUs OOpaIICHUH B YIIOJTHOMOYCHHBIM OpPTaH, a TaKkKe IMyTeM
oOxanoBaHusi JeHCTBUM (0e3AeMCTBUS) M pPELICHUH, OCYIIECTBISEMBIX (MPHUHSITHIX) B XOJ€
WCTIOJTHEHUS HACTOSIIETO aJMUHUCTPATUBHOTO PETJIaMEeHTA.

Fpa;mlaHe, Hux O6’b€,[[I/IHeHI/I$I n OpraHu3alvy BIIpaB€ HaAIIPaBJIATb 3aMCUYaHUA H
NPCAJIOKCHUA IO YIYYIICHHIO KAa4YCCTBA MW JOCTYHNHOCTU IIPEAOCTABJIICHUA MyHI/IIII/IHaJII)HOf/'I

YCIIyTH.

5. locyneOHbIi (BHeCy1eOHDbIIT) MOPSIAOK 00:KAJT0BAHUS PellleHH I
U AecTBUil (0e31eiCTBHUSI) OPraHOB, NMPEI0CTABJISIIONIAX
MYHHUIHMIAJbHBbIE YCJIYTH, 2 TAKXKe
HX JOJKHOCTHBIX JIMIL

5.1. Undopmarus 11t 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha OCy1e0HOe (BHECYIEOHOE)
o0xanoBaHue AeicTBuii (6e3aeicTBUs) U (WIK) PEeLIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0/I€
MPEA0CTaBICHUS] MYHUIIMITAILHON YCITYTH (7aee - kano0a).

3asgBUTENN UMEIOT MPABO MOJATh KajJo0y Ha pelieHue u neicTue (0e3elicTBue) opraHa,
MPEOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA, IPEJOCTaBISIOLIETO
MYHUIUNAIBHYIO ~ YCIOYry,  MYHHULUMOAJIBHOIO  CIYXallero, pyKOBOAWUTENS  Oprasa,
MPEIOCTABIISAIONIEr0 MyHUIIUIIATIbHYIO YCIIYTY.

XKanoba nogaercs B nucbMeHHOH opme Ha OyMaKHOM HOCHUTEIE, B 3JIEKTPOHHOM (hopMme B
Opra, MpeI0CTaBIIAIOINNA MyHULIUIIATbHYIO YCIYTY.

XKanoba Ha pemenus u jeiictBus  (Oe3deiicTBUE) oOpraHa, MPeAOCTABISIOLIETO
MYHUIIMNIAJIBHYIO YCIIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPelIoCTaBIISIONIEr0 MYHUIIMIAIbHYIO
yCIyry, MYHULUIAIBHOIO  CIIY)Kalllero, pPYKOBOAMTENS  OpraHa, IPeIOCTABIISAIOIIErO
MYHUIIMINIAJIBHYIO YCIYTY, MOXKET ObITh HallpaBiieHa o noute, yepe3 M®LI, ¢ ucnonabzoBaHuEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn «HTepHeT», oduimansHOro caiita oprasa,
MpeIoCTaBIsAONIero MyHulunaibHyto yeayry, EINIY, PIIT'Y, a Takxke MoxeT ObITh MPUHATA IPU
JIMYHOM TpUEME 3asBUTEISL.

3asBUTENIb MOKET 0O0paTUThHCA C Kallo00il, B TOM UUCIIE B CIAEAYIOUINX CIIydasix:



1) Hapy1IeHHe CpOKa PEruCTpalMy 3aIpoca O MPEA0CTaBICHUY MyHUIIMIIAIILHON YCIIyTH;
2) HapylIeHHE CPOKa MPEAOCTABICHUS MyHUIIUITAILHON YCIIyTH;

3) TpeboBanue y 3asABUTENS JOKYMEHTOB WJIH HHPOPMAIIHH JINOO OCYIIECTBICHHUS ACHCTBUA,
IIPEJICTABICHUE WUJIM OCYILECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMU ITPABOBBIMU
aktamu Poccuiickoit deneparii, HOPMaTUBHBIME TPABOBBIMH aKTaMu CyObeKTOB Poccuiickoi
®denepany, MyHULMIAIBHBIMHA IIPAaBOBBIMU aKTaMHU Il IPEJOCTaBICHUS MYHULMIAIBHON

yeuyru;

4) oTKa3 B IpHeMe JOKYMEHTOB, IPE10CTaBICHUE KOTOPBIX MPETYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyiv, HOPMaTHBHBIMH MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanuy, MyHHLIUNAIbHBIMUA IPABOBBIMH aKTaMU JUIsl  IPEJOCTaBICHUS
MYHULUIIAJIBbHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B NPEAOCTABICHUMM MYHUIUMNAIbHONW YCIYyTH, €CIM OCHOBaHHs OTKa3a He
IPEIYCMOTPEHBI (pe/iepalbHBIMH 3aKOHAMHU M TNPHHITHIMH B COOTBETCTBHHM C HUMH HHBIMH
HOPMaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoii @Denepauuy, 3aKkOHaMd M HUHBIMHU
HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMu cyObekToB Poccuiickoilt denepauuy, MyHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEAOCTABICHUM MYHULIMIIAJIbHOW YCIIYTH IUIAThl, HE
IIPEyCMOTPEHHONM  HOPMAaTHUBHBIMM  INpaBOBbBIMM  akTamu  Poccuiickoin ~ denepanumy,
HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepauuy, MyHUIUNAIbHBIMU
IIPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IpeJOCTaBIIAIOLIEr0 MYHMLIUIAIBHYIO YCIYTry, JOJKHOCTHOIO JIUIA
OpraHa, HpeJOCTaBJIAIOLIET0 MYHUIUNAIbHYIO YCIYTy, MHOTIO(QYHKIMOHAJIBHOIO ILIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHu3alMid, NPeIyCMOTPEHHbIX dYacTbio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210, ninm ux pabOTHUKOB B UCIIPABICHUHN JAOMYIIEHHBIX UMU
OMeyaTOK M OMMOOK B BBIJIAHHBIX B pE3yJbTaTe NPEJOCTABIEHUS TOCYAAPCTBEHHOW WU
MYHUIUNAIBHON YCIYyTH JOKYMEHTax JHU0O HapylIeHWe YCTaHOBJIEHHOI'O CpPOKAa TaKHX
VCIIPaBJICHUN;

8) HapylIeHHe cpoKa MU MOpsAKa BbIJauu JJOKYMEHTOB IO pe3yJbTaTaM Mpel0CTaBICHUs
MYHHUIUIIAJIBHON YCIyTH;

9) npuOCTaHOBIEHHE IMPEJOCTABICHUS MYHUIUNAIBHON YCIYI'H, €CJIM OCHOBAaHMS
IIPUOCTAHOBJIEHUS HE TPEYCMOTPEHBI (PeiepaibHbIMU 3aKOHAMU U PUHATHIMHU B COOTBETCTBHU
C HUMHM HMHBIMM HOPMAaTHBHBIMU IIPAaBOBBIMHM akTamu Poccuiickoii denepanuu, 3aKOHaMu U
MHBIMM  HOPMAaTHBHBIMH IPAaBOBBIMH  akTaMu cyObekToB Poccuiickoii ~ ®Denepauuu,
MYHHIIMIIAJIbHBIMU ITPABOBBIMU aKTaMH;

10) TpeboBanHue y 3asBUTENS NMPU MPEAOCTABICHUA MYHUIIUITAIILHON YCIYTH JTOKYMEHTOB
Wi WHPOpPMALMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUChH INpPHU
IEpBOHAYAJIBHOM OTKa3¢ B IPHEME JTOKYMCHTOB, HGO6XOIH/IMI)IX a1 [IpeaoCTaBJICHUA
MYHHUIIMIIAJIbHOW YCIIYTH, 3@ UCKJIIOYEHHMEM CIIy4aeB, IIPEIyCMOTPEHHBIX IYHKTOM 4 wyactu 1
craten 7 @enepanbHoro 3akona N 210-D3.

JKano6a AOJIKHA COACPIKATh:

1) HaMeHOBaHUE OpraHa, NMPeAOCTaBISIIOIIET0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIMIIa OpraHa, MpeI0CTaBIIAIOIIEr0 MyHHIUNIAIBHYIO YCIYTY, TM00 MYHHUIUIIAIBHOTO CITYKaIllero,
pelieHus u aencTBus (6e3aeiicTBre) KOTOPBIX 00XKaIyloTCs;



2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - IPU HATUYHUH), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3UYECKOTO JINIA TM00 HAMMEHOBAHHE, CBEJCHHS O MECTE HaXO0XK/ICHUS 3asiBUTENS
- IOPUAMYECKOTO JIHIA, a TaKke HoMmep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOU MOYTHI (MIPH HAJIMYKHU) U MOYTOBBIM aJpec, M0 KOTOPHIM JO0HKEH ObITh HaIlpaBJIeH
OTBET 3asIBUTEIIIO;

4) cBemeHHsT 00 OOXalTyeMbIX peHICHUSAX | JelcTBHAX (Oe3nelCTBUM) oOpraHa,
IPEOCTABIISAIONIETO MyHUIIUTAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPeI0CTaBISIOIEro
MYHUIUTATBHYIO YCIYTY, TH00 MYHHIIUTIAIBHOTO CITY)KaIIero;

5) nOBOABI, HA OCHOBAaHHWH KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM H JIEHCTBUEM
(Oe3mericTBMEM) OpraHa, MPEAOCTABISIFOIICT0 MYHHUIIMIAIBHYIO YCIYry, JOJHDKHOCTHOTO JIUIA
OpraHa, TPEJOCTaBISIONIET0 MYHHUIIUNAIBHYIO YCIYTY, JTUOO MYHHUIIMIATBHOTO CIIYXKaIlero.
3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPH HAIMYHUH ), TOATBEPIKIAIONTUE JTOBOJIBI
3asgBUATEINS, TN00 UX KOIIUH.

5.2. Opran MeCTHOTO CaMOYIpaBJCHMs, OpraHM3alMK U YIOJIHOMOYEHHBIE Ha
paccMOTpeHHE >KaloObl JHIAa, KOTOPBIM MOXET OBITh HampaBlieHa jkajno0a 3asBHUTENS B
nocyneOHOM (BHeCy1e0HOM) OpsIKE.

XKanoOwl Ha pemnreHus, aeiicTBus (0€31€WCTBUS) JTOJDKHOCTHBIX JIMII PACCMATPUBAIOTCS B
MOPSIZIKE U CPOKH, ycTaHOBIIeHHbIE Denepanbubiil 3akoH oT 02.05.2006 Ne 59-03 «O nopsiake
paccMmoTpenus ooparnieHui rpaxkaan Poccuiickoit @enepaum.

5.3. Crioco6b1 nHGOPMUPOBaHUS 3asABUTEIICH O TOPSIKE TOJIAYU U PACCMOTPEHHUS )KATOOBI,
B TOM 4mHcJlie ¢ ucnoiab3oBanueMm EINTY, PIITY.

He nosnHee nHA, cieqyromero 3a JHEM NPUHATHUS PELICHHUs, 3asBUTEII0 B MHCbMEHHON
dbopMe U, 1o KeJIAaHUIO 3asBUTENS, B JJIEKTPOHHOM (pOpMe HaIpaBIIIeTCss MOTUBUPOBAHHBIN OTBET
0 pe3yJbTaTax pacCMOTPEHUS KaJIO00bI.

B cnydae npusHaHus anoObl nojsiexaliell y10BJIEeTBOPEHUIO B OTBETE 3asBUTENIO JAeTCs
uHpopMalusi O JEHCTBUAX, OCYILECTBIISEMBIX OPraHOM, MPEIOCTABISAIOIIMM MYHUIUIAIBHYIO
yCIYry, B LEISAX HE3aMeJIMTEIbHOTO YCTPAaHEHMS BBISBICHHBIX HApyLIEHUN IpU OKAa3aHUU
MYHUIUTNATBHON YCIIYTH, a TakKe NPUHOCATCS WM3BUHEHHUS 3a JIOCTABJICHHbIE HEyA00CTBa U
yKa3bIBaeTCsl HMHQpOpMAIUs O JaJbHEHIIMX JAEWCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LIEJIAX MOJIYYEHUSI MyHULIUIAJIbHON yCIIyTH.

B cinyyae mpusHaHMs kano0bl HE MOJUIEXkAlell yJOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
JAIOTCS apryMEHTUPOBAaHHBIE pPa3bsICHEHUS O MPUYMHAX [PUHATOTO pEIHICHHs, a TaKke
uH(popMalrs 0 MopsiiKe 00’Kan0BaHUs IPUHITOIO PELICHUS.

B ciydae ycraHOBIEHMS B XOJI€ MJIM IO pe3ylbTaTaM PacCMOTPEHMS KaloObl MPU3HAKOB
CcOoCTaBa aJMUHHCTPATUBHOIO MPABOHAPYIICHHUS WIM NPECTYIUIEHUS JOJDKHOCTHOE JIMIIO,
HaJ/IeJICHHbIE TIOJHOMOYMSMHM IO PACCMOTPEHHIO Kajlo0 He3aMeUIMTEeNIbHO HAalpaBIIsioT
MMEIOIIHECS MaTEPHUAIIbl B OpraHbl IPOKYPATYPBI.

5.4. TlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYIMPYIOUIMX IMOPAIOK J0CYAEOHOTO
(BHEecyneOHOT0) 00KaoBaHus peleHul 1 AeiicTBuil (6e31elicTBUS) OpraHa, MpeaoCTaBIsIOIIEro
MYHUIUTAIBHYIO YCIYTY, a TAK)XKe €ro JOHKHOCTHBIX JIUIL.

[Topsimok mocyne6Horo (BHECYIEOHOT0) 00KaTOBAHUS PEIICHUH U ICUCTBUH (0e31eHCTBYS)
OopraHa, MpPeIOCTABIAIONICT0 MYHHUIMMIAIBGHYIO YCIYry, a TakKXe €ro JOKHOCTHBIX JIHII,
PYKOBOJUTENSI YIMOJHOMOUYEHHOTO OpraHa JH0O CIEUATUCTa YIOJTHOMOYEHHOTO OpraHa



ocymiectBisieTcss B cooTBercTBUU C¢ DenepanbHbiM 3akoHoM Ne 210-D3, mocraHOBIEHHEM
[IpaButensctBa Poccuiickoit ®enepaunu ot 16.08.2012 No 840 «O mnopsake mnomaduv u
paccMoTpeHus kano0 Ha pemeHuss W jaedctBus (Oe3neiicTBue) (enepatbHBIX OpraHoB
WCITOJTHUTEJIBHON BJIACTH M UX JOJDKHOCTHBIX JIUII, (helepaIbHBIX TOCYAAPCTBEHHBIX CIIY)KAIIHX,
JOJKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccuiickoii denepanuu,
rOCYJapCTBEHHBIX KOPIIOpAIMii, HAJEJIEHHBIX B COOTBETCTBUH C (eaepaibHbIMU 3aKOHAMU
MOJIHOMOYHMSIMU TI0 TIPEJOCTaBICHUIO TOCYJAapCTBEHHBIX YCIYyT B YCTAaHOBJICHHOH cdepe
JIEATEeIIbHOCTH, U UX JOJDKHOCTHBIX JIMI], OpraHu3aluid, IPeyCMOTPEHHBIX YacThto 1.1 ctaTtbu 16
®enepanbHOTO 3aK0HA «O0 OpraHu3aluy NPeA0CTaBICHHS TOCYIaPCTBEHHBIX U MYHHIIUITATLHBIX
yoIyr», HW WX paOOTHUKOB, a Takke (YHKIHMOHAIBHBIX LIEHTPOB IMPEAOCTaBICHUS
rOCYJApCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oc00eHHOCTH BBINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeiicreuii) B MPI

6.1. IlpenocraBnenue MyHuuunaiabHo yciayru B M®I[ ocymiecTBisercs npu Haluuuu
3aKJIFOYEHHOT'0 COIJIAIIEHHs O B3aUMOJAECHCTBUN MEXy YIIOJHOMOYEHHBIM opranoM u M®II.

6.2. OcHoBaHMEM JUIsl Hayaja IMPEIOCTABICHUS MYHMLMIIAIBHOW YCIYyTu SBISETCS
oOpaienue 3asButens B MODLI, pacrionoxeHHbII Ha TEPPUTOPUHE MYHUIIUITATBHOTO 00pa30BaHus,
B KOTOPOM TIPOXKUBAET 3asBUTEID.

6.3. ndopmupoBanue 3asiBUTENEH 0 TOPSAAKE MPETIOCTaBICHUS MYHHUIIUIIAILHON YCIYTH B
M®II, 0 Xxone BBIIOJIHEHUS 3alpoca O MPEIOCTABICHUH MYHULHUIIAIBHOM YCIYI'H, IO WHBIM
BOITPOCAM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHUIUIIAIBHOMN YCIIYTH, a TAK)KE KOHCYJIbTUPOBAHUE
3asBUTEJIEH O MOPSAKE MPEIOCTABICHUS MyHULUIIAIbHOW yciayrn B M®Il ocymectBusieTca B
COOTBETCTBUH C Tpaduxom padorsl MDLI.

6.4. IIpuem 3asBiIeHMI O MpPeAOCTaBICHUY MYHUIMIIAILHOW YCIYTU M MUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

[Ipn nuuHom oOpamenun 3asButenss B MO®Ll coTpyaHHMK, OTBETCTBEHHBIH 3a MpUeEM
JIOKYMEHTOB:

- YCTaHaBJIMBAET JINYHOCTh 3asIBUTENISI HA OCHOBAaHUM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JUYHOCTb, IPEICTAaBUTENS 3asBUTEN - Ha OCHOBAaHUM JJOKYMEHTOB, YAOCTOBEPSIOIIUX €ro
JMYHOCTH U MOJIHOMOYHS (B CIy4yae 0OpalieHus ero NpeaCcTaBUTENs);

- IPOBEPSET MIPEACTABICHHOE 3asIBJIEHUE U IOKYMEHTBI HA IIPEAMET:
1) TeKCT B 3asBJICHUH MOAACTCS POUTCHHIO;

2) B 3as1BJIEHUH yKa3aHbl paMIIINS, UM, OTUECTBO (TIOCIEHEE - IPU HATTUYHUHN ) (PU3HUECKOTO
auna 1160 HaMMEHOBAaHUE FOPUAMYECKOTO JINLIA;

3) 3asBiI€HUE MOJIUCAHO YITOJIHOMOYEHHBIM JHIIOM;
4) npuII0KEeHbI JOKYMEHTBI, HEOOXO0AUMBIE /IS IPEIOCTABICHUSI MYHUIUIIAIBHON YCIIyTH;

5) COOTBETCTBUC JAHHBIX TOKYMCHTA, YIOCTOBEPAIOIIETO JTUUYHOCTD, JAHHBIM, YKA3aHHBIM B
3asABJICHUU U HCOGXOI[I/IMLIX JOKYMCHTAXx;

- 3aTIOJTHSIET CBEJICHHS O 3asIBUTEIIE M TIPEACTABICHHBIX JOKYMEHTaX B aBTOMaTH3UPOBAHHOM
uHpopmannonHoi cucreme (AVC MODL);



- BBIJAET PpACHOUCKY B IIOJYYEHUH JOKYMEHTOB Ha IPENOCTaBIEHUE YCIYIH,
chopmupoBarnyo B AUC M®DI];

- tHQOPMHUPYET 3asABUTENS O CPOKE MPEIOCTABICHUS MYHHLIHMIIAIBHOW YCIIyTH, CIocodax
noJryueHus: ”HPOPMaIUU O XOJI€ UCTIOHEHUS MyHUIIUIIAIbHON YCIYTH;

- YBEIOMJISICT 3asIBUTENS O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI XpaHsaTcs B MOI] B
teuenue 30 qHEl, Mocie Yero nepeiaroTcs B yIoJHOMOYCHHBIM OpraH.

6.5. 3asBieHUE U JOKYMEHTBI, IPUHSATHIE OT 3asBUTEISI HA IPEJOCTAaBIEHUE MyHULIUIIAIbHON
YCIIYTH, NEepeJatoTcsl B YIIOJIHOMOYEHHBIN OpraH He mosjgHee 1 pabodero IHs, CISAYIOILETro 3a
JTHEM PEeruCTpaluy 3asBICHHUA M JOKyMeHTOB B MOILI, mocpeacTBoM JIUYHOTO oOpamieHus 1o
COIIPOBOJIUTEIIBHOMY PEECTpPY, CoAepXkalleMy JaTy U OTMETKY O Iepenaude, opOpMIEHHOMY B
JBYX DOK3eMIUIApax. YKa3aHHbIA peecTp 3aBepsercs coTrpyaHukomM MOIL[ u mnepenaercs
CIELUAJIACTY YIOJIHOMOYEHHOIO opraHa noja noanucb. OIUH 3K3eMIUISP CONPOBOJUTEIBHOTO
peecTpa ocTaercs B yIOJHOMOYEHHOM OPIaHE M XPAaHUTCSA KaK JOKYMEHT CTPOrOM OTYETHOCTH
OTJIENIBHO OT JIMYHBIX J1€]1, BTOPoH - XpaHutcss B M®DLI. B 3asBineHun NpoU3BOAUTCS OTMETKA C
YKa3aHUEM PEKBH3UTOB PEECTPa, II0 KOTOPOMY IIEPEAAHBI 3asIBJICHUE U JOKYMEHTHI.

6.6. Briaua 3asBUTENIO pe3yJibTaTa NPeIOCTaBICHUS MyHULIMIIAIIBHON YCIYTH, B TOM YUCIIE
BbIJla4ya JIOKYMEHTOB Ha OYMa)XHOM HOCHTEJIE, MOATBEPKIAIOIIUX COACPIKAHUE DIECKTPOHHBIX
JIOKYMEHTOB, HanpasiieHHbIX B M®L[ 1o pesynbrataM npeaocTaBiIeHUs] MyHULUMIIAIBHBIX YCIIyT
OpraHamu, IMpPEIOCTABISIIOIIMMU MYHHUIUIIAIBHBIE YCIYI'M, a TAaKXKE BbIJAa4a JOKYMEHTOB,
BKJIIOYAsl COCTaBJICHHE Ha OyMa)KHOM HOCHUTENIC U 3aBEPEHHE BBIMHCOK U3 HH(POPMAIMOHHBIX
CHCTEM OpPraHOB, MPEIOCTABISIOIINX MYHUIUITATbHBIE YCIYTH.

[Tpu obOpaiieHUU 3asBUTENS 3a MPEAOCTABICHHEM MYHHIUIAIbHOW yciyru uepe3 MOI]
BblZla4ya peE3yjibTaTa NpCAO0CTABJICHUSA MYHHHHHaHBHOﬁ yCIyru OCymeCTBIACTCA HNpHU JITAMYHOM
obpamennu B MOII.

6.6.1. OTBETCTBEHHOCTb 3a BbIJJauy pe3yibTaTa MPelOCTaBICHUS MyHULIUIIAIbHON yCIyrd
HeceT coTpyaHuk M®LI, ynonnomoueHHbIN pykoBoguTenem MOLI.

6.6.2. Jlna monydeHusi pe3ysibTara MPENOCTaBICHUsS MYHHUIMMNAIbHOW yciayru B MOI]
3asIBUTEIb MIPEIBABISET TOKYMEHT, YIOCTOBEPSIONINI €r0 TUYHOCTh U PACTIHCKY.

B cinywae oOpamieHust mnpeAcTaBUTENS 3asABUTENS  MPEACTABISIIOTCS  JIOKYMEHTHI,
YAOCTOBEPSIOIINE TUYHOCTD U MOATBEPKIAIOIINE TOTHOMOYUS MTPEACTABUTEINS 3asIBUTEIIA.

Cotpynauxk M®LI, oTBeTCTBEHHBII 3a BbIJJa4y IOKYMEHTOB, BbIAET JOKYMEHTHI 3asBUTEIIO
u peructpupyet ¢akT ux Bbaaun B AUC MOII. 3agBurens noaTBepkIaeT (aKT MOTydEeHUS
JIOKYMEHTOB CBOE€H MOJMKCHIO B pacnucke, kotopas octaercs B MOII.

HeBoctpeboBanuble JokyMeHTHl xpaHstcss B M®L| B Teuenue 30 aHei, mocie dYero
MIEPENAOTCS B YIIOJTHOMOYEHHBIN OpTaH.

6.7. Vluble nedcTBUs, HEOOXOIUMBIE IS MPEIOCTABICHUS MYHHUIMIIAIBHON yCIyTrH, B TOM
YyHClle CBS3aHHBIE C MPOBEPKOM JIEHCTBUTEIBHOCTH YCHJIEHHOW KBalU(pHUIMPOBAHHOMN
AJIEKTPOHHOM TOJMMCU 3asBUTENs, MCIOJB30BAaHHOM TpuW OOpalleHHHu 3a MOJyYeHHUEM
MYHUIMIIAJBHOM YCIIYI'M, @ TAaKXe C YCTAHOBIICHHEM IIEPEYHsSI CPEACTB YAOCTOBEPSIOIIMNX
LIEHTPOB, KOTOPBIE JIOMYCKAIOTCSA JUIsl UCTIONIB30BaHMs B LIEJSIX 0OecrieueH s yKa3aHHOM MpOBEepKU
Y OTIPENIETSIOTCS HA OCHOBAHUM YTBEPKAAEMOM YIIOJHOMOYEHHBIM OPTraHOM IO COIVIACOBAHMIO €
OenepanbHOil ciyx00it 6ezonacHocTu Poccuiickoit @enepanuu Mojenu yrpo3 0e30macHOCTH
uH(popMalu B MH(OPMALMOHHONW CHCTEME, HCIIOJIb3yeMOM B ILeNsiX Ipuema oOpalleHui 3a



MIOJIyYUEHUEM MYHULUMNAIBHONW YCIyrd M (MiIM) NpenocTaBieHus Takod ycnyru, B M®ILI He
IIPEyCMOTPEHBI.

6.8. ocynebHoe (BHECYIeOHOE) 00KaIOBaHUE pelieHui u aevictuii (6e3aeiictBus) MDII,

corpynuuka M®I] ocymiecTBisercss B MOpsiAKe, MPEIyCMOTPEHHOM MYHKTOM 5.1 HacTosiero
aJIMUHUCTPATUBHOIO PETJIaMEHTA.

IIpunoxxenne Ne 1

K aIMUHHCTPAaTUBHOMY PEITIaMEHTY
MIPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH
«IIepeBoj KUIOrO MOMEIIEHUS B

HEXUIIOE MOMEIIEHIE u
HEKHMJIOTO TOMEIIECHHUS B SKHIIOE
MMOMEIIECHHUE)

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUITATIAJIBHOM YCJIYTH «ITIEPEBO/I
ZAKHMJIOTI'O HIOMEHIEHUSA B HEXKWUJIOE ITOMEIIEHUE U
HEXNWJIOI'O IIOMEHEHUSA B )KNJIOE HIOMEIIEHHUE»

3agaBUTEID




Ng

[Tpuem u peructparys 3asBJICHHS U JOKYMEHTOB Ha MPEJIOCTABICHUE MYHUIUITATHLHON
yciyru 1 pabouuit 1eHb

Ng

[IpunsTHE peneHus o mepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIIOTO TIOMEIICHUS B HEXKHIIOE
U HEKWJIOTO ITOMEIIEHUS B KUJIO€E TToMeleHne 45 mHei

N

Brigaua (HanpaBieHHE) JOKYMEHTOB I10 pe3yJbTaTaM IIPEI0CTABICHUS MYHULIMIIAIbHON
ycayru 3 pabounx JTHs

Ng

3agaBuUTEIND

[Tpunoxenne Ne 2

K aJMUHUCTPATUBHOMY PEIVIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH
«IlepeBon XKUIOr0 NOMEILIEHUS B
HEXHJIOE MIOMEIIEHNE U

HEXXWJIOTO TIOMELICHHUS B )KUIJI0E
MIOMEIIECHUE»

IIpaBoBble OCHOBAHHUS NPEAOCTABICHUSI MYHUIIMIIATBHOM YCIYIH
«IlepeBoa KHJI0T0 MOMEIICHUS] B HEJKMJ10€ TIOMeELeHHEe M HEeKUJIOT0 MOMEeIIeHHUSI
B 7KHJIO€ IIOMELICHH e»

(nanee — MyHMUIMIIAJIbHAA YCJIyra)



IIpenocraBiieHHEe MYHULUIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUMU C:

- Kumnmaeim Konexkcom Poccutickoit ®enepanuu; - dheaepanbHbiM 3akoHOM OT 27.07.2010 No
210-®3 "O06 opranu3anuu Mpea0CTaBICHUS TOCYIaPCTBEHHBIX K MYHUIIUITAJILHBIX YCIyT";

- mocta”oBiienneM IlpaBurenbcTBa Poccuiickoit denepanuu ot 26 ceHtsops 1994 r. Ne 1086
"O rocynapcTBeHHOM xunuiHON nHcnekuuu B Poccuiickoit denepanun';

- nocranoBinenueM IlpaBurenscrBa Poccuiickoit ®enepanuu ot 10 aBrycra 2005 Ne 502
«O06 yrBepxkeHnu (HopMbl YBEAOMIICHHUS O MEPEeBOAE (OTKa3e B MEPEBOJIE) KHUIOTO (HEKHIIOTO)
HOMEIICHHUS B HEKWIOE (KUIIOE) TIOMELIEHUE)

- pacniopsbkenueM IIpaButenscTBa Poccuiickoit deneparuu ot 17 nexadpst 2009 r. Ne 1993-p "O6
YTBEPKACHUH CBOJHOTO MEPEUHSI IEPBOOUEPEAHBIX FOCYIaPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT,
MPEIOCTABIIEMbIX B JJIEKTPOHHOM BHJIE";

- UTHBIMM HOPMATUBHBIMU aKTaMHU OPraHOB MECTHOI'O CaMOYIIPABJICHUs], HA TEPPUTOPUHA KOTOPBIX
IIPENOCTABIIACTCA MYHULIMIIAJIBHAS YCIyra

ITpunoxenne Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEOCTABIEHUS] MYHULIUNIATIBHON yCIyTH
«IIepeBop KUIOT0 MOMEIICHUS B

HCXNII0C IIOMCIICHUEC n
HEXUIOTO0 IOMCIICHUA B XHUIIOC
IHOMCIICHUEC)

®opma 3as1BJIEHHS O NPEAOCTABJIEHMH MYHUIUNIATBHON YCJIYTH

KOMY:

(Haumenosanue ynorHOMOYEHHO20 Opeana
UCNOTHUMENbHOU 61acmu cyOvbekma
Poccuiickoii @edepayuu unu opeana



MeCmHo2o caMoynpaeﬂeHu}l) OT KOT'O:

(nonnoe naumenosanue, UHH, OI'PH ropuouueckozo auya)

(KoHmaxkmHwlll meae@oH, 1eKMPOHHASL ROYMA, NOYMOBbIL adpec)

(hamunus, ums, omuecmeo (nocieduee - npu
Haauyuu), OaHHvle OOKYMEHmA,
yoocmosepsiiouje2o IUHOCMb,
KOHMAKMHbIU mesehoH, aopec d1eKmpOHHOU NOYMblL YROJIHOMOYEHHO20 TUYA)

(OanHvle npedcmasumens 3a56Umens)
3ASIBJIEHUE
0 mepeBojie JKUJIOr0 MOMELIeH!sI B HEJKUJI0€ MOMelleHre U HeKUJIOT0 TIOMEIeHHsI B JKIJI0€e
noMenieHue
IMportry npeaoCcTaBUTh MyHUIIUTIATBHYIO YCITYTY
B OTHOIICHUH TOMEIICHUS,

HaXoIAIIEerocs B
CcOOCTBEHHOCTH

(mns pu3MYecKuX MUY UHANBUAAYAIbHBIX IpennpuanMaTeneii: @O, 1okyMeHT, yI0CTOBEePSIONITit
JUYHOCTD: BUA JokyMmeHta nacnopt, MHH, CHWIIC, OI'PHUII (nns mHANBUAYaTBHBIX
TIpeITpUHAMATEIEH ), TS IOPUINIECKIX JIUIT: TIOJTHOE HanMeHOBaHwue ropuandeckoro iuma, OI'PH,
NHH pacnosoxeHHOoro 1o

azpecy: (ropon, ynuna,
MPOCHEKT, MPOE3I, IEPEYIIOK, IIOCCe)

2 2

(Ne moma, Ne kopryca, cTpoeHHs)

(Ne xBapTHphl, (TeKyllee Ha3HAYeHHE MOMENeHUs (00Ias TUIOmaab, XKHUias TOMEIIESHHUS)
(>xuI0e/HEXKUITIO) TUIOIIAb) U3 (KUIIOTO/HEKHIIOT0) TIOMEIICHUS B (HEKUIIOS/SKUIIOE)

(Hy)XHO€ TIOTYEPKHYTH)

IHoamuce

(pactmmdpoBka moAMCH)
arta

[Tpunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEIIaMEHTY

MIPEAOCTABIICHNUS] MyHUIIMIIAIIBHON YCIIYTH

«IIepeBoj KWIOrO NMOMELIEHUS B

HEXHIIOE IIOMENICHUE u

HEXUJIOTO IIOMELIEHUs B JKUIIOE
ITOMEILEHUE

VYTBEPXJIEHA
IlocTanoBieHHEM
IIpaBuTenbcTBa
Poccuiickoi
denepanuu
ot 10.08.2005 Ne 502



PELLNII ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)

dOPMA
yBeJIOMJICHHS 0 IepeBojie (0TKa3e B NepeBo/ie) JKUJI0ro (Hes:Kujioro)
NMoMelleHUsI B HesKUJ10€e (BKHJ10€e) MoMellleHne

Komy

(pammmms, ML, OTIECTBO —

IUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHnu3anuuu —

JUI OpUANICCKUX J'II/H_I)

Kyna
(TOYTOBBII HHIEKC U aJpec
3asBUTEJIS COIJIACHO 3asBIEHHUIO
0 TIepeBo/ie)
YBEJIOMJIEHUE

0 nepeBojie (0TKa3e B epeBoje) sKUJIOro (HeKNJI0ro)
NMOMeLleHHUs B He:KIJI0e (KHJ10€e) MOMelleHue

(HOJ'IHOC HaMMCHOBAHUEC OpraHa MECTHOI'0 CaMOYIIPpABJICHUA,

OCYILIECTBIIIOMIECTO TIEPEBOT TIOMEIIICHHS)
pPaccMOTpEB MPEACTaBICHHbIE B COOTBETCTBUMU C 4acThio 2 crarthu 23 JKMIMIIHOTO KOJeKca
Poccuiickoit deneparum JOKyMEHTHI O IEPEBO/IE TTOMEIICHHS 00IIEH TIIOMIAAbI0 KB. M,

HaxXo4AMerocs 1mo agpecy:

(HaI/IMCHOBaHI/Ie TOPOACKOI'0 UJIH CEJILCKOT'O HOCGJ’ICHI/ISI)

(HanMeHOBaHWE YIUIIBI, TUIOIIA U, POCTIEKTa, OybBapa, mpoe3ia u T.11.)
JIOM , Koprmyc (BlaJieHue, CTpPOCHHE) , KB. , M3 KWIOro (HeXKUJIOT0) B HEXKHIIOE (GKUIIOE)
(HeHy)KHOE 3a4epKHYTh) (HeHy)XHOE 3a4epKHYTh)
B IIEJIAX UCIIOJIB30BAHUA ITIOMCIICHHUS B KAYECTBE

1. HOMGHI@HI/Ie Ha OCHOBAHUWHU MPUIIOKCHHBIX K 3ad4BJICHUIO JOKYMCHTOB!

a) MEePEeBECTH U3 JKUJIOTO (HEXKUIIOT0) B HEXMII0e (KHUII0e) 6e3 IpeIBapUTENbHBIX YCIOBHIA;
(HEeHYXHOE 3a4ePKHYTh)

0) mepeBecTH W3 JKWIOTO (HEXWIOro) B HEXWIoe (KWJIOE) MPU YCIOBUHM TPOBEACHUS B



YCTAaHOBJICHHOM HOPAAKE CICAYIOIUX BUI0B pa60T:

(mepedeHb paboT MO NEPEYCTPOICTBY

(meperiaHupOBKE) MOMEIICHHS

WJIN UHBIX HEOOXOANMBIX paboT IO PEMOHTY, PEKOHCTPYKIHH, PECTaBPAIINH ITOMEILCHN )

2. OTKa3atp B INEPEBOJEC YKA3aHHOI'O IIOMCHICHHUA M3 KHUIIOTO (HG)KI/IJ'IOI‘O) B HCEXKUIIOC

(>xuioe)
B CBA3U C
(ocHOBaHme(s1), ycTaHOBJICHHOE YacThio | cTaThu 24 XKunmnmHoro koxekca Poccuiickoit denepanmn)
(MOJKHOCTD JIMIIA, TOAMUCABIIETO YBEIOMIICHHE) (moamnuce) (pacum¢poBKa NOAMUCH)

“ ? 200 1.

M.IL




